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2026 Interim Change Log (2026-2027 SY)

This change log is intended to provide a clear, high-level record of substantive updates made to this
document for the 2026-2027 SY. These changes will hopefully improve or enhance the process for
setting up the testing administration

Year Verfl?n / Section(s) Updated Summary of Change Date
Revision
e Proctor Certification for 2026-2027
e Student Assignments access within
1.1 What is New for the ND A+ ADAM for Teachers
2026 1.0 linterim Assessments for the e State average scale score on Interim |7/17/2026
2026-2027 School Year ISRs
e Expanded summative performance
predictions
2026 [vi.1 2.4 Calculator Policy e Updated policy for mathematics
e Information added for Speech to Text
for Reading
2026 V1.2 Speech to Text & Proctor Alert] e Information added for new student
test speeding alert and associated
proctor alert




ND A+ 2026-2027 Interim Assessment Test Administration Manual

Table of Contents

1.0 Overview/General INfOrmMatioN......cccceevieeenierieenierieeneiereeesseereesssessessssessessssersessssesesssssesessssessennssense 1
1.1 What is New for ND A+ Interim Assessments in the 2026-2027 School Year?........cc.ccceueeuene. 1
1.2 ABOUL thisS IManUAL ..ottt e s s s e 2
1.3 ROIE Of INAIVIAUAIS .....eeeeiiieiiie ettt e s e e e e smae e sneeesnneas 2
3 N I =T o o o LSRR 3
2.0 Testing Policies and ProCeAUIES ........cciveeeieiiimeieriinneerernneereresesrenassessennsssseennssssesnsssssennsssssennssssnens 4
D YT ol UL VA o [ ox Y USRS 4
2.2 Security Of TESt IMAterials ..ocecee e e e et e e e e e e e e ara e e eeeaeean 4
2.3 Student Confidentiality .....eeeee e e e e a e e e e 5
P @ | [o{U1 - o ] gl xo ]  or 2SR 5
OVEIVIBW ..ottt bbb e b b e e s sab et e s sab s e e s sab s e e s smbaeessnaaeessans 5
Purpose and Security EXPeCtations...... oo ciiiiiiiiiie ittt e e e e e e ree e e e rre e e e 5
SRy o Yo ] a1 o 11 L1 A =TSSR 6
Grade and Assessment Specific Calculator ReqUIremMents ........ccceeevcccivieeee e ecccciiieeee e 6
LYol o1 Tol 1 Tor- 1 4 (o] o V-SSR 8
Calculator Familiarity @nd PractiCe .....cccuveeiiciiie ettt eeee ettt e e e etee e e satae e s senta e e e sentaeeeeans 8
3.0 Appropriate Testing Preparation and Practices........ccceueeeeieriemeieiirenscerinesesrenesseseenssseseensssssennnsssnens 9
3.1 AdMInistration SChEAUIE..........cooiiiiiei et sare e 9
3.2 TeSTING ENVIFONMENT ... nan 11
I T =1 el o 1 =T o 1T RSP 12
I =Ty [T~ [ Tl o 1= oL RSP 12
I ] o TV A ToT - Lo o [y URUP 12
I o [ T = (U1 =T LTS SSPRO 13
Wrong Test FOrm/Accommodation ErTOrS ........coveeiueiicieceree e ettt eetre et eeneeenes 13
(o1 o] i @oT o o [=Tot 4 1Y/ 1 4V AP 14
DEVICE FAIlUIE ettt sttt et b e sb e sae e st s b e b e bt e neeenees 14
RESUMIE @ TOST..oiiiiiiiiiiiitii e e e s s s ra e s e e e s s s nnns 14
Requesting Test SESSION ACLION ..o e e iie e 14
4.0 Test Staff Roles and Responsibilities .........cccceieiiiiuiiiiiiiiiiiiiiini e seeasesens 15
4.1 Staff Tasks and RESPONSIDIILIES ...ueeieeerieeiciiee e e 15
District Administrator/District Test Coordinator Responsibilities.........ccoceeveeeveeecriecreenreenreecneenen. 16
Site Admin/School Coordinator ReSPONSIibDIlItIES ........cccveiecveeeeieeeree ettt e e 16



ND A+ 2026-2027 Interim Assessment Test Administration Manual

Technology Coordinator Responsibilities .........cccceeiicieiiicciiic e e 16
(ool o] gl 2YT oo o Iy o 11 L A =TSSR 16
5.0 Preparing for Testing — T@ChNOIOZY ......cccciiiiiiuiiiiiiniiiiiiniiniinneiiieeiieeiissseeiissssiessessesssens 17
5.1  ADAM and TESENAV ..coiiiieiiieeiee sttt et e esbe e e sar e e sbe e e eneeesreeesnneas 17
5.2 TechNiCal REQUITEMENTS. .....ciiiiiiieecciie ettt e et e et e e e et e e st e e e s eneb e e e saebeeeesnsseeesannsneeas 17
5.3 DEVICES ChECKS ...ttt st ettt b e b s s s 17
5.4 Test DeVICe MaNagemMENT ... ... e nan 18
6.0 Preparing for Testing — ADAM.......cccciiiiiuuiiiiinniiiiinmiiiiismeiiisseiisssssiisssssiissssssessssssssssssssssssssns 19
6.1 Test AdMINISTratioNS .....cooiiiiiiie e b et e esree e saeeas 19
5.2 STUTEBNTS ettt st st s bt e bt e b e s bt e s bt e s st e et e et e e nbeesbeesaeesanesareeane 20
STUAENT COUNT ettt ettt st st st b e bt e sb e e s me e st e et e e bt enbeesbeesaeesanesareeane 20
SEUTENT VIBW .ttt ettt ettt e st e e bt e e st e s be e e s mreesbe e e sabeesabeeeaneeesareeennneas 20
Y 0o [T ol =54 oo o SRR 21
6.3 Proctor COUNES @Nd GrOUPS. ...ceeieieeeiiiiieeee e e ececitieeeeeeeeeeeitreeeeeeeeesseaststeseeaesessanssssaseeaseessanssssnnes 21
PrOCEOT VIBW ittt s e s 21
ProCtOr GrOUP EXPOIT..cciiiiiiiiieiiiie e e e e e e e e e e e e e e e ee s 22
7.0 Preparing for Testing — ProCtor GrOUPS ......c.cceceieiirmniieiiemsiiniissssenissssesisssssssisssssssssssssssssssssssssssssns 23
7.1 Creating @ PrOCtOr GrOUD ... e e e nan 23
7.2 STUAENT TS THCKEES ... ettt st e saee e 23
8.0 Preparing for Testing — Student Preparation...........ccceeeeceiieieciiriecccierencerenessessenassessensssessnnssssnens 25
8.1 Student Tutorial and Practice TeSES ......cciiriirierie ittt s 25
9.0 Preparing for Testing — Accommodations and Accessibility.....cccccceiiiiiiiiiiieiiiiiiiiciiiinciecceeennen. 26
9.1 UNIVEISAl FEALUIES ..eeieiiiiiiieiee ettt ettt ettt et e st e be e s abe e s be e e sabe e sbeeesmteesneeesnneas 26
Embedded Universal FEAtUIES .......c.ooiiiiirieiieiieeeeeeeee ettt 26
Non-embedded Universal FEatUIeSs.........ccvii it 27
9.2 DeSIZNAtEA FEATUIES ... .eeeeiiiieeee ettt e et e e e e e e st te e e e e e e e senststeeeeaeeeesnsrnsnees 28
Embedded Designated FEAtUIES.......uuiiii ittt e e e e e re e e e e e e e e sbraee e e e e e e eennes 28
Non-embedded Designated FEAtUIES.......cccuuiiiiiii ittt e e e e e e e e e e e e e e ebrree e e e e e eennnns 28
9.3 ACCOMMOTALIONS ...ttt sttt sb e st s et et e et e b e sbeesheesanesare e 29
Embedded ACCOMMOTAtIONS.......oiiiiiieeeree e e 30
Non-embedded ACCOMMOAAtIONS.........ueiiiiiiiiie ettt sae e snee e sare e 31
10.0 DUFING TESTING «.uuiiieuiiiiiiniiiiieniiiiiesiiiiieseiirirasseriesssesiessssssiesssssssossssstsssssssssssssssssnsssssssnsssssssnssns 32
10.1 Testing Setup and INItIAtioN ......c.uiiii i rae e e e 32



ND A+ 2026-2027 Interim Assessment Test Administration Manual

10.2 Test Day - Proctors and Proctor Dashboard .........ccccccueveieciiee e 32
10.3 Test Day — Proctor Dashboard ..........cueeiiiciiie ittt e e et e e 32
SESSION MANAEEMENT AlCQ .. nan 33
10.4 Test Day - Student Breaks DUFNg TeStING....cccoi ettt e e e e e ecvrrre e e e e e e e ennes 34
10.5 Test Day - Student Dashboard ..........ccueeiieiiei e 34
11.0 Recommendations for Administering the Test.......ccccciiieeiiiiieciiiircrcrrrerer e n e eeenen 37
11.1 Format Considerations Specific to Grades 3-12........cuveiiieiiiiiiiiiee e e e eecrrre e e e e e 37
11.2 Format Considerations Specific to Grades K-2 .........coveiiiiiciiiiiiie et e e 39
11.3 Format Considerations Specific to the Geometry and Algebra Il Interim Assessments........ 39
12.0 Braille Testing ProCedures..........c.cveeeeiiieeeiiiiieeeieiireneerrenesisrenessssrenssessrenssessssnssssssnnsssssennsssssennnns 40
13.0 POSt-Test ACtIVItIES ..ccceeuuuuriiiiiiiiiieiiiiiiiiiiric e seas s s s e e e s essassaessseees 41
13.1 Collecting, Packing, and Returning Test Materials ........cocccoviiiiieiie e, 41
Pack the Test MaterialS......cocuui it sae e s nee e sare e 41
Y A=Y g T | o (ol U o TSR 41
14.0 Reporting and AttempPtedness ......ccc.ciiieeeiiiieeiiiiiererrreeeesrreeeesrenesssrenessssrensssssrenssssennsssssnnnns 43
15.0 Pearson Help DESK.....c.cveeciiieeeieiiieiiciiieeeesreeneerreensesrennssssrensssssrensssssensssssennsssssennsssssenssssssennnns 44
Appendix A: Logging into LaunchPad and ADAM.........cccciiiiuiiiiinnieiiininiiemmeiimmiesmiesmsssesee 46
Appendix B: Running an App Check on DEVICES ........cccvieiiimuiiiiinnieiiimmiieiiemiieiimmiismiesmsiesee 51
Appendix C: LaunchPad User Help GUIE .......ccceeeueiiiieieiieiccrireeecrereneeseraseessenassessenssssssenssssssnnssssnens 53
Appendix D: Creating ProCtor GrOUPS ........ccceerereecrremnssereenssssrernssessenmssessenssssssensssssssnsssssesnssssssnnsssssens 60
Tasks for Site Admin/School Coordinators to create proctor groups in ADAM .......c..ccoveevveenvenen. 61
Tasks for proctors to Create ProCtOr rOUPS .....couiriieiierierterte ettt ettt et e st s b e e be e sbeesaeesaees 64
Tasks for teachers to create proctor groups by Class ........eeeeeeiceciiiiieiee e 65
Appendix E: Printing Student Test TiCKets ......ccvveieiiiieieiiecicrrrsce e rrresesre e s e e nassesesnsssssennssssnens 68
ViIEW STUAENT ROSTEIS .. .iiiieiieiie ittt ettt st st sb e st b e b e sme e s e et e eneenbeens 70
Appendix F: Updating Student Accommodations .......cccccciiiuiiiiiiniiiiiniieiiiiie. 72
Uploading MUILIple StUAENLES ........eiiiiiieee et e e e e et rre e e e e e e e e nbraeeeeeaeeennnes 74
Y1) o] TSl Yo 1y =T gl o SRR 75
Appendix G: LOgEINg IN @S @ PrOCOr......ccciveeiiiiieicrieiecerrenneereransesrennssessennsssseenssssssrnsssssennsssssennsssseens 76
Appendix H: Understanding the Proctor Dashboard............ccirimeiiiiieeiiiirccrrrrrcrrereecr e e ee e 79
Appendix |: Starting the Administration.........cccccviiiiiiniiiiiiiiiiinn s esassesens 83

Appendix J: How K-2 Students Can Log in to TestNav with a QR Code for the ND A+ Interim
ASSESSIMEBNTS ..reuiiuiiiuiiiiiiiirniireiiresieesietitesieesiessiossressrestesstassrassrassrestesstsssrsssrsssesstasstassrsssssssasssassrnssrnsss 88



ND A+ 2026-2027 Interim Assessment Test Administration Manual

Appendix K: Reseating StUdENTS ......cccuuciiiieiiiiiiccirticerreenesrereeessenasessennsssssensssssernsssssenasssssennsnsneens 91
Appendix L: Incorrect ACCOMMOAAtioNS........ccceeeuieiriinieiienrierireeerereseerenaseseenssssseensssssernsssssennsssssens 95
Appendix M: How to Request a Session Unsubmit or Reset......cccccceiiiuiiiiinniiiiiniiniie. 98
Appendix N: How to Select Dynamic Text to Speech (DTTS) for a Reading Assessment.......c....ccceeeee 102
Appendix O: Speech to Text Student INterface.......c.ceeeeiiieeieiiiicicirrc e e s s ennnnens 106
Appendix P: Testing Status EXEract........cciveeeiiiiieiiiiieccirteecerreneeesrrnnseesennssessennssessennsssseennssssesnnsanns 108
Appendix Q: Guidance on the Role of the Scribe ........cccoiiiieiiiiiiiiiiiiiiiiini e 110
Appendix R: How to Print a Paper Form and Transcribe the student responses into TestNav............ 112
Appendix S: Using Session EXplorer in ADAIM........cciivuiiiiiimniiiiinmiiiiismeiiisseiiesmeiisssssiissssssssssns 120



ND A+ 2026-2027 Interim Assessment Test Administration Manual

1.0 Overview/General Information

The North Dakota Department of Public Instruction (NDDPI), in partnership with Pearson, has created
the assessments collectively known as the North Dakota Academic Progression of Learning and
Understanding of Students or ND A+ system of assessments. The ND A+ assessment system includes
state-provided formative assessments, interim assessments, and a statewide summative assessment.
The North Dakota Content Standards serve as the foundation for the entire ND A+ assessment system,
with all of the assessments strongly aligned to the standards. The assessments within the system, each
with a unique use and purpose, connect to provide multiple pieces of evidence and support educators,
schools, and districts in creating a more coherent, comprehensive story of student learning.

ND A+ Interim Assessment

The ND A+ Interim is an assessment given at multiple points throughout the school year to measure in-
year academic growth and student progress towards end-of-year proficiency goals. The ND A+ Interim
has been designed and developed with common features and tools to ensure alignment throughout the
ND A+ system and to provide a way to predict summative performance based on interims results. The
ND A+ Interim also provides information about which students and groups of students need extra
support, as well as where the school or district may want to focus resources.

The ND A+ Interim consists of general, criterion-referenced assessments in reading for all students in
grades K-10. General, criterion-referenced assessments are available in mathematics for all students in
grades K-8, with additional assessments available in Algebra 1 and/or Geometry for grade 9, a grade 10
integrated math assessment, and an Algebra Il assessment available for grades 11 and 12. NDDPI
oversees all aspects of the ND A+ Interim Assessment, ensuring that each assessment meets rigorous
program requirements for validity and reliability, inclusion, technical quality, and reporting.

1.1 What is New for ND A+ Interim Assessments in the 2026-2027 School Year?

The following are key functionality points that are new for the 2026-2027 school year.
1. Proctor Certification for 2026-2027 (Text to be added in 2" round)

2. As part of the summer 2026 ADAM 2.0 enhancements, North Dakota teachers will see a new
option within ADAM called Student Assignments. Student Assignments replaces MyClasses and
allows teachers to complete the same functions as they did during the 2025-2026 school year.

3. Beginningin Fall 2026, ND A+ Interim ISRs will display the North Dakota state average scale
score for each interim administration. The state average is calculated separately by grade and
subject and is based on all students in North Dakota who tested during the corresponding
interim testing window. The state average scale score will appear on ISRs following the
conclusion of each interim testing window, beginning with Interim 1.

4. Beginning this fall, Interim 1 ISRs will include predicted summative performance information
similar to the predictive reporting currently available on 2025-2026 Interim 2 ISRs. The predicted
performance level represents the summative performance level a student is most likely to
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achieve based on the student’s Interim 1 results. For the 2026-2027 school year, Interim 1
predictions are expected to be available on the ISRs beginning October 1, 2026.

e Note: Due to differences in calculator functionality between the Fall 2025 grades 6, 7,
and 8 Mathematics Interim 1 and Spring 2026 Mathematics Summative assessments,
predictions for grade 6, 7, and 8 Mathematics on Interim 1 will not be available during
the 2026-2027 school year. Predictions for grades 6—8 Mathematics are expected to
become available on Interim 2 ISRs during the 2026-2027 school year and are expected
to be introduced for Interim 1 ISRs beginning with the Fall 2027 Interim 1
administration.

1.2 About this Manual

This manual provides guidance and instructions applicable for the ND A+ Interim Assessment with
sections delineated for before, during, and after test administration, as well as the testing policies and
protocols that school and district personnel should consider related to test security and test
administration. Policy and testing guidance will be noted in the main section of the manual with
procedures (how-to) found in the appendices. All staff members involved in the administration of ND
A+ Interim Assessment must follow the directions for administering the test as outlined in this
document.

This manual should be used for training and orientation purposes for all proctors prior to testing.
The Test Administration Manual (TAM) promotes:

e Fair and equitable testing for each student

e Standardized test administration so that the testing environment is similar for all students
e Test security and student confidentiality practices

e Test validity and accuracy

e Efficiency to minimize the burden for students, teachers, and school and district staff

For questions concerning information presented in this manual or about administration of the ND A+
Interim Assessment, please contact your District Administrator, Site Admin/School Coordinator or
NDDPI.

1.3 Role of Individuals

The following roles will be used throughout this manual. A brief description of each role is provided
below with the responsibility further defined in section 4.3 Staff Tasks and Responsibilities.

District Administrator/District Test Coordinator is the individual at the district level responsible for the
overall coordination and administration of testing in a district.

Site Admin/School Coordinator is the individual at the school level responsible for the overall
coordination of test administration, monitoring the testing process, and resolving testing issues at a
school. A Site Admin/School Coordinator can be a principal, vice principal, technology coordinator,
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counselor, or other staff member. If possible, a Site Admin/School Coordinator should be a person with
non-instructional or limited instructional duties so that they can coordinate and monitor testing activity
in the school. This individual is also responsible for all post-testing procedures. Site Admin/School
Coordinators are accountable for ensuring that testing in their school is conducted in accordance with
the test security and other policies and procedures described in the TAM.

Proctor is an individual at the school who is responsible for testing activities within a testing room and
administering the interim assessments in a manner that complies with the policies and procedures in
the TAM. A teacher may serve as a proctor, as can other school and district personnel.

Technology Coordinator is an individual at the school or district level who is responsible for setting up
testing devices for computer-based testing. The Site Admin/School Coordinator must designate an
individual who will be on-site to serve in this role during the administration.

1.4 Key Terms

TestNav — the testing platform used to deliver the ND A+ Interim Assessment to students
LaunchPad — the authentication tool that educators will use to access ADAM

ADAM - the assessment management platform

ND A+ Portal — a website with resources and documentation for all assessments within the ND A+
system of assessments
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2.0 Testing Policies and Procedures

It is important to consider the best practices outlined in this manual to ensure that the ND A+ Interim
Assessment is administered securely and uniformly. If you have questions about policies or procedures
not covered in this manual, please contact the NDDPI Office of Assessment and Accountability at
dpiassess@nd.gov.

2.1 Security Policy

The administration of the ND A+ Interim Assessment is a secure testing event. All test items on the ND
A+ Interim Assessment are secure items and may not be reviewed with students, discussed as a class, or
reviewed during instructional conversations. Discussing, reviewing, recording, or transcribing test
guestions in any format is a violation of test security.

To ensure fair student results, the ND A+ Interim Assessment is a secure assessment where students will
not have access to other applications. To maintain a secure testing environment, proctors, and other
school personnel must not:

e Allow students to have access to phones or other devices during testing.

e Read or view the passages or test items before, during, or after testing.

e Reveal the passages or test items.

e Copy the passages or test items.

e Explain the passages or test items for students.

e Provide direct assistance to students that may influence their response.

e Change or otherwise interfere with student responses to test items.

e Copy or read student responses.

e Allow students to discuss test items or reading passages during any breaks.
e Allow for talking or other disruptions that distract students and compromise test security.
e Cause school achievement to be inaccurately measured or reported.

If a proctor or other school personnel believe that a security violation has occurred, that individual
should alert the Site Admin/School Coordinator or District Administrator. All test security requirements
of the ND A+ Interim Assessment must be met. It is considered a test security violation for an individual
to fail to follow security procedures set forth by NDDPI.

2.2 Security of Test Materials

The security of all test materials is required before, during, and after test administration as it is crucial to
obtaining valid and reliable results. Under no circumstances are students permitted to assist in either
preparing secure materials before testing or in organizing and returning materials after testing. After
any administration, initial or make-up, secure materials (e.g., printed materials, test tickets, used scratch
paper) should be returned immediately to the Site Admin/School Coordinator and placed in locked
storage or destroyed. Secure materials are never to be left unsecured and are not permitted to remain
in classrooms or be removed from the school’s campus overnight. Materials should not be discarded in
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the trash but should be securely destroyed upon completion of each test session and at the conclusion
of the assessment.

All braille test booklets should be treated as secure documents, and processes should be in place to
protect them from loss, theft, and reproduction of any kind. Braille test booklets should be returned by
mail to Pearson using the return shipping label provided by Pearson, and notification of the return
should be provided to NDDPI.

2.3 Student Confidentiality

Student records, including test results, are protected by the Family Education Rights and Privacy Act
(FERPA). All school personnel are responsible for maintaining the privacy and security of all student
records. Individual test scores, as well as all other aspects of a student’s record, are confidential.

Please also consult any local (district/school) policies regarding student privacy and FERPA.

2.4 Calculator Policy

Overview

Please remember that students may not have access to ANY electronic device, including, but not limited
to, cell phones, smartwatches, and smartphones, during testing. They may not, therefore, use any
personal electronic device to access a calculator. Use of an electronic device, other than an APPROVED
personal or handheld calculator, will result in test invalidation.

Students are prohibited from accessing any electronic device — including cell phones, smartwatches, and
smartphones — during testing. Personal electronic devices may not be used to access a calculator. Only
approved personal or handheld calculators are permitted; usage of any other electronic device will
invalidate the test. Students, in the permitted grades, are responsible for bringing a personal or
handheld calculator and ensuring it adheres to the policy. Should a calculator malfunction during
testing, students may use the embedded calculator for designated assessments. Personal or handheld
calculators may not be shared, and communication between calculators is strictly forbidden during
testing.

Purpose and Security Expectations

The ND A+ calculator policy establishes consistent expectations for calculator use during assessments to
support test security, prevent testing irregularities, and ensure a fair testing environment for all
students. Calculators are permitted only when identified for a specific assessment, item, grade level, or
as an approved accommodation.

Students using calculators that violate this policy may have the calculator confiscated, lose the privilege
to use a specific calculator for the assessment, be dismissed from testing, and/or have their assessment
invalidated. Local school and district leaders are responsible for making the decision on the use of
personal or handheld calculators at the local level. Districts and schools are responsible for
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implementing procedures that ensure calculator usage follows this policy and all ND A+ assessment
requirements.

Personal or handheld calculators are not needed for any ND A+ assessment but may be allowed if
following this policy.

Responsibilities

District and School Responsibilities

If districts allow the use of personal or handheld calculators, District Administrators, Site Admin/School
Coordinators, and individuals proctoring the assessment are responsible for monitoring and ensuring
that calculators being used during test sessions are permitted and being used appropriately. If these
conditions are not met, the proctor is responsible for removing the calculator and stopping the student’s
testing session. The proctor must also report the incident to the Site Admin/School Coordinators, District
Administrators, and to NDDPI’s Office of Assessment and Accountability following the Testing Violations
procedures outlined in section 3.4 Testing Incidents in the ND A+ Interim Test Administration Manual.

Student Responsibilities
Students are responsible for:

e Bringing and using only an approved calculator when personal or handheld calculators are
allowed.

e Knowing whether their calculator meets the requirements of this policy.

e Ensuring their calculator is functioning properly before testing.

e Bringing appropriate backup supplies, such as extra batteries.

e Using only their own calculator; calculators may not be shared during testing.

e Ensuring the calculator is not connected to another device or used to communicate with
another calculator or electronic device.

If a calculator fails during testing, students may use the embedded calculator when available for that
assessment.

Grade and Assessment Specific Calculator Requirements

Reading
Calculators — personal, handheld, or embedded — are not needed or permitted on any reading interim
assessment.

Mathematics
Grades 3-5

Calculators are not included or permitted for the mathematics assessment in grades 3-5 as the use of
calculators changes the construct of the items and what they are intended to measure.
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Grades 6-8

Students in grades 6, 7, and 8 taking an online test will use a calculator embedded in the online testing
platform, TestNav. Handheld calculators are not permitted. If a student requires a calculator with
specific accessibility functions that the embedded calculator is unable to fulfill, they may be permitted
to use a non-embedded calculator only if the need is documented in their IEP or 504 Plan. This is the
only circumstance in which a nonembedded calculator may be used during the online test. Any
handheld calculator used for this purpose must adhere to the handheld calculator specifications listed
below.

Grade 6 students may use the Desmos Four Function calculator and the Five-Function calculator, which
includes addition, subtraction, multiplication, division, and square root. Calculations are performed
automatically as the student keys in the operation.

In grade 7, the implementation of scientific calculators is being phased in. Students may use the Desmos
Four Function calculator and the Five-function calculator on some items. Students may use the Desmos
Scientific Function calculator and the TI-30 scientific calculator on other items.

Grade 8 students may use the Desmos Scientific Function calculator, the TI-108 Basic and the TI-30
Scientific calculator. These comprehensive calculators perform square root, exponential, logarithmic,
trigonometric, and factorial functions, as well as the four arithmetic functions. Answers display
automatically.

High School (Grades 9-12)

High School students taking an online test will have access to a calculator embedded in the online
testing platform, TestNav. High School students may use the Desmos Graphing calculator and the Tl
Graphing calculator, as well as the TI-108 Basic. Schools and districts should view the calculators with
students and provide students the opportunity to practice with the calculator through the use of
practice tests and the Student Readiness Tool as explained in section 8.1 Student Tutorial and Practice
Tests.

High school students may use an approved personal or handheld scientific/graphing calculator if allowed
by district leadership and consistent with this policy.

Paper/Pencil

Students taking a paper/pencil test will use a handheld calculator. The test will be separated into two
sections with no calculator usage allowed on the first set of items, but calculators allowed on the second
set. A calculator should only be used when noted as permissible on test items. Students will use
calculators as noted in the paragraphs above. Since external handheld graphing calculators are
programmable, there is potential for a security breach. Therefore, all programmable calculators must be
set to TEST mode during testing sessions to prevent security breaches.
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Device Specifications

Approved Calculator Types

When personal or handheld calculators are permitted, students may use approved four-function,
scientific, or graphing calculators that meet the requirements of this policy. Calculators with additional
features must be modified as described below before testing.

Permitted Calculators with Required Modifications
e (Calculators that can hold programs or documents
o Remove all documents and programs that have computer algebra system functionality

Calculators with paper tape
o Remove the tape
Calculators that make noise
o Turn off the sound
Calculators with infrared data port
o Completely cover the infrared data port with heavy opaque material such as duct tape
or electrician’s tape. These calculators include the Hewlett-Packard HP 38G series, HP
39G series, and HP 48G.
Calculators with power cords

o Remove all power/electrical cords

Prohibited Calculators
e Any calculator with built-in or downloaded computer algebra system functionality
o Examples include, but are not limited to::
= Texas Instruments—all model numbers that begin with TI-89 or TI-92 (Note: The
TI-Nspire [non-CAS] is permitted.)
= Hewlett-Packard—HP Prime, HP 48GlI, all model numbers that begin with HP
40G, HP 49G, or HP 50G
= Casio—fx-CP400 (ClassPad 400), ClassPad 300 or ClassPad 330, Algebra fx 2.0, all
model numbers that begin with CFX-9970G
e Handheld, tablet, or laptop computers (including PDAs)
e Electronic writing pads or pen-input devices
e Calculators built into cell or smart phones or any other electronic communication devices
e Calculators with QWERTY format letter keys

Calculator Familiarity and Practice

Students using a calculator during any ND A+ mathematics assessment should be familiar with the
operation of the specific calculator they plan to use. This includes both embedded calculators and
approved personal or handheld calculators. Students should have opportunities to practice using the
appropriate embedded calculator before testing to ensure familiarity with the calculator tools available
for their assessment.

For additional guidance regarding calculator accommodations, accessibility features, and assessment
administration procedures, refer to the NDDPI Accessibility Manual and ND A+ Interim/Summative Test
Administration Manual.
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3.0 Appropriate Testing Preparation and Practices

Appropriate testing preparation and practices ensure that students have a fair and equitable
opportunity to show what they know and can do. Appropriate testing preparation and practices include
two core requirements:

e Students complete the correct test in a supervised, secure, and distraction-free test

environment.
e Students have access to necessary, allowable, and appropriate resources.

If either of these core requirements are compromised or absent, an impropriety or irregularity may have
occurred.

3.1 Administration Schedule

The ND A+ Interim Assessment is provided in 3 testing windows:

Interim Dates

Fall Administration September 14 — October 30, 2026
Winter Administration December 7, 2026 — February 19, 2027
Spring Administration* March 15 - May 14, 2027

Please note that the spring administration is only for grades not assessed in the summative
administration. Spring interim assessments will be offered in reading and mathematics for grades K-2
and 9 and in mathematics for grades 11 and 12. Testing may be scheduled and occur at any time within
each test administration window. It is strongly recommended to have at least eight weeks of instruction
between interim administrations.

Each district is responsible for determining school testing schedules. Subject tests do not have to be
administered in any specified order. For example, a school may choose to administer reading tests prior
to mathematics tests.



ND A+ 2026-2027 Interim Assessment Test Administration Manual

Interim assessments are untimed assessments. To assist with planning purposes, the following tables
outline average testing times on the 2026-2027 interim assessments.

Reading Interims

Minutes needed to complete Fall 2026-2027 Interims

Mathematics Interims

Average

11

9

13

31

34

37

36

37

31

Grade/Subject 25th 75th 25th
Percentile Average Percentile Percentile

Kindergarten 10 16 20 7
Grade 1 8 12 14 7
Grade 2 7 13 16 8
Grade 3 21 36 45 20
Grade 4 25 41 49 23
Grade 5 27 40 49 25
Grade 6 27 39 46 24
Grade 7 25 35 42 25
Grade 8 23 32 38 21
Grade 9 17 25 29

Grade 10 16 23 27 18
Algebra | 16
Algebra Il 17
Geometry 16

75th
Percentile

32
30
31
26

Minutes needed to complete Winter 2026-2027 Interims

Mathematics Interims

Reading Interims

Average

12

15

17

37

40

46

46

44

39

Grade/Subject 25th 75th 25th
Percentile Average Percentile Percentile

Kindergarten 11 16 20 9
Grade 1 12 18 21 10
Grade 2 13 23 28 11
Grade 3 28 44 54 24
Grade 4 31 46 56 27
Grade 5 33 48 58 30
Grade 6 32 47 57 31
Grade 7 28 40 47 30
Grade 8 26 38 45 27
Grade 9 21 30 36

Grade 10 20 28 34 23
Algebra | 21
Algebra ll 20
Geometry 30

75th
Percentile

41
38
37
48

10
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Minutes needed to complete Spring 2026-2027 Interims

Reading Interims Mathematics Interims

Grade/Subject 25th 75th 25th 75th

Percentile Average Percentile Percentile Average Percentile
Kindergarten 8 13 16 7 9
Grade 1 7 11 13 7 10
Grade 2 15 26 31 10 15
Grade 9 17 26 31
Algebra | 16 33
Algebra ll 18 35
Geometry 24 41

3.2 Testing Environment

The testing environment refers to all aspects of the testing situation while students are testing. The
testing environment includes the location in which students are actively testing (e.g., classroom,
computer lab) and what a student can perceive or access (including via technology).

It is important to prepare the testing room to maintain a quiet, distraction-free testing environment
throughout testing.

Suggestions for the testing environment include:

e Headphones are available for students in grades K-2 and students using Dynamic Text to Speech.

e Student workstations are ready for testing; including ensuring computers or laptops are fully
charged.

e Computer monitors are positioned to prevent students from seeing each other’s work.

e Students have the test code and login information.

e The room has adequate lighting.

If a proctor believes that a security violation has occurred, they should alert their Site Admin/School
Coordinator or District Administrator.

Testing rooms must be set up to allow the proctor to actively walk around the testing space. The proctor
should be able to monitor all students in the room from a central location. All visual testing aids and
instructional materials, such as posters with testing subject matter, should be covered or removed.
Students must be seated in a way that limits the possibility of prohibited behavior and minimizes
opportunities to look at each other’s work, whether through spacing, table-top partitions, or other visual
barriers.

In addition, the following practices are standard testing conditions available for all students:

e Dividing testing into several testing events, including providing students with extended time or
breaks as needed.
e Reading or rereading student directions to students.

11
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3.3 Scratch Paper

Schools may provide scratch paper for students. Graph paper is allowed as scratch paper in all grades.
Plain lined (notebook) paper and plain unlined paper are allowable for all grades. Scratch paper must be
treated as secure test materials and must be handled according to the policy outlined in 2.2 Security of
Test Materials. Students may have access to an unlimited amount of scratch paper for all portions of the
assessment; there is no minimum or maximum amount of scratch paper per student.

An individual erasable whiteboard and dry erase marker may be used as scratch paper during testing.
Proctors must ensure that all whiteboards are completely erased at the end of each test session.
Additionally, proctors are expected to actively monitor the room throughout testing to confirm that
whiteboards are used in accordance with established testing policies and procedures and are not used in
any manner that compromises test security or integrity.

3.4 Testing Incidents

There are two types of testing incidents that require action by district or school personnel before,
during, or after testing—procedural testing irregularities and serious testing violations. Testing
personnel should understand the distinctions between different types of testing incidents so that any
that occur may be properly reported and addressed.

Testing Violations

If a proctor has reason to believe that a violation in testing security or test impropriety has occurred, he
or she should notify the Site Admin/School Coordinator immediately. The Site Admin/School
Coordinator should then notify the District Administrator. All potential test improprieties or
irregularities must be reported to the Site Admin/School Coordinator and District Administrator
immediately, even if the exact situation is still unclear. The District Administrator(s) are responsible for
investigating any reported situations. If he or she has reason to believe that a lapse in test security has
occurred or an impropriety or irregularity provided an unfair advantage or disadvantage to a student,
the District Administrator must do the following:

o Immediately notify the NDDPI Office of Assessment and Accountability.

e Securely transmit relevant evidence of irregularities via secure file transfer after the incident
occurred.

e Maintain the confidentiality of all evidence and documentation related to test security
investigations.

If NDDPI has reason to believe that a violation in test security or an impropriety or irregularity providing
an unfair advantage or disadvantage to a student has occurred, it has an obligation to investigate the
incident as soon as possible. Districts and schools are required to comply with NDDPI’s requests for
documentation and information relevant to their initial investigation. NDDPI may involve the school
district or conduct a separate investigation.

12
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If NDDPI determines that an irregularity in test administration or security has occurred, NDDPI will notify
the District Administrator in writing, indicating the status of the case. Depending on the severity of the
incident and its potential impact to the ND A+ Interim Assessment program, actions may include but are
not limited to:

e Invalidation of student(s) scores.
e A requirement for the district or school to complete a corrective action plan.
e NDDPI's recommendations and/or requirements for inclusion in the district or school corrective
action plan.
e No further action required.
e Inthe event that a District Administrator is required to submit a corrective action plan to NDDPI,
the plan will include but will not be limited to:
o Investigative findings indicating the testing irregularity resulted from inappropriate
district test administration and/or inadequate security protocol; or
o Investigative findings indicating the District Administrator did not provide adequate or
sufficient training to those involved in test administration and/or security procedures.

Test Irregularities

Test irregularities are non-standard situations that occur during test administration that affect one or
more students. This includes students experiencing computer problems, experiencing a sudden illness,
having to leave the room, or becoming unduly disturbed by the testing situation.

Testing staff should become familiar with the policy around unexpected/unforeseen circumstances prior
to testing.

Some students may be unable to participate in regular testing schedules due to absence, technical
difficulties, or other unforeseen circumstances. Opportunities for these students to complete each
assessment must be provided within the testing window. If there is an emergency that interrupts testing
for an entire class or school, decisions about whether a test can be started again or not will be made on
a case-by-case basis by working with the NDDPI Office of Assessment and Accountability. Whether
intentional or not, a drill of any kind does not constitute an emergency. In the event of an emergency,
please contact the NDDPI Office of Assessment and Accountability.

Wrong Test Form/Accommodation Errors

If you notice a student in a proctor group has the incorrect form or accommodation, the proctor should
immediately stop the student’s test. Testing tools must be set before starting a test session. Adding or
modifying testing tools while the test session is active is not possible. The test will need to be reset,
proper tools added or modified, and a new test session started. Refer to Appendix L: Incorrect
Accommodations if a student started testing and is missing a required accommodation and Appendix K:
Reseating Students on how to reseat the student in the proctor dashboard so the student can test with
the correct accommodation(s).

13
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Loss of Connectivity

If a student temporarily loses connectivity during the test, the student must be reseated in ADAM once
connectivity has been established. Refer to Appendix K: Reseating Students for directions on how to
resume testing for a student.

If connectivity issues continue to occur, contact your technology staff. If issues continue to occur,
contact the Pearson Help Desk at (888) 293-0318.

Device Failure

If a student has been logged out of TestNav due to device failure and needs to resume testing on a
different testing device, the student needs to be reseated in ADAM. Follow the steps in Appendix K:
Reseating Students.

Resume a Test

If a student has something occur that interrupts their test taking such as computer issues, session
timeout, unexpected errors, exiting of TestNav, etc., the student will need to be reseated. Reseating will
allow the student to re-enter their test code and state student ID (SSID) number to resume their
assessment session. Refer to Appendix K: Reseating Students for directions for reseating a student.

Requesting Test Session Action

During testing, if a student signed into the wrong test, needs to start again due to illness, or was missing
required accommodations and needs to start over, test invalidation requests are submitted, as
appropriate, using the My Requests icon in ADAM. Refer to Appendix M: How to Request a Session
Unsubmit or Reset. NDDPI makes the final decision on whether to approve the requested test
invalidation. Site Admin/School Coordinators and District Administrators can track the status and final
decisions of requested test invalidations in ADAM.

Reset a Test

Resetting a test eliminates all responses for a student. When that student logs in to the test
again, the test will start over. This should only be done in situations where the test cannot be
appropriately completed as is (e.g., two students accidentally log in to each other’s tests; a
student requiring an accommodation was not provided the appropriate accommodation). A test
should never be reset to give a student a second opportunity. Each student is allowed one
opportunity to be assessed.

Invalidate a Test

Tests should be invalidated (voided) when a student’s performance is not an accurate measure
of his or her ability (e.g., the student cheated or used inappropriate materials, instruction
related to the test is provided during the administration, students are guided to the correct
answers, test questions are discussed with students). If a test is invalidated, the student is not
given another opportunity to take that test.
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4.0 Test Staff Roles and Responsibilities
4.1 Staff Tasks and Responsibilities

District Site Admin/ Technology

. . . Proctor .
Administrator School Coordinator Coordinator

Create user accounts in ADAM

Create district level users in ADAM

Ensure technical readiness for district /

Work with Technology Coordinator to
prepare all testing devices, including / / 7 /
installing TestNav

Ensure testing devices meet all

requirements for online testing 4
Prepare administrator and student )
testing devices 7
Troubleshoot technical issues during )

v 7/ v

the test administration window

Coordinate accommodation

assignments 7 7

Oversee test session management

(e.g., including preparing and starting )

sessions, and printing student test 7 7 7
tickets)

Coordinate issue resolution 7 7

Ensure testing personnel abide by the

testing policies and procedures 7 7

Complete post-test activities in ADAM Vs Vs Va

Assist with proctor group creation if
needed, as directed by District / 7 7
Administrator

Download and print any necessary
accommodated assessments 7 7 Vs
(standard paper, large print)
Print and distribute student test

tickets 7 / 7
Help students log in to TestNav, as )
necessary 7 7 7
Monitor testing progress and student )
testing behavior 7 7 7
Ensure students correctly log out of )

Ve 7/ V4

TestNav
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District Administrator/District Test Coordinator Responsibilities

District Administrators are responsible for coordinating test operations and administration within the
district, ensuring district technical readiness and providing oversight and support to Site Admin/School
Coordinators. They are also responsible for ensuring that school personnel are aware of and properly
trained on applicable testing policies and procedures.

Site Admin/School Coordinator Responsibilities

Site Admin/School Coordinators Site Admin/School Coordinators oversee testing activities at their
schools, including test session management, accommodation assignments, issue resolution, compliance
with testing policies and procedures, and required post-test activities.

Technology Coordinator Responsibilities

Technology Coordinators are responsible for ensuring that testing devices meet requirements for online
testing and are properly prepared for testing. They also provide technical support and troubleshoot
issues during the test administration window.

Proctor Responsibilities

Proctors are responsible for administering and monitoring tests in accordance with testing policies and
procedures, assisting students with the testing platform as permitted, managing testing materials and
tickets, and completing required post-test activities.
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5.0 Preparing for Testing — Technology
5.1ADAM and TestNav
ADAM is the system used to perform different tasks to prepare for and administer the ND A+ Interim

Assessment. It is accessed using the single sign-on platform, LaunchPad. Directions for logging into
Launch Pad are in Appendix A: Logging into LaunchPad and ADAM.

TestNav is the online testing environment used by students to complete their assessments. For
questions or if you require support information, you can visit the TestNav 8 Online Support site.

TestNav SetUpandUse Tethey  Troubleshiotng  Rcently Upaed ([ )

Set up and Use TestNav Troubleshooting Technical Bulleting

Requirements and Guidelines Expected Behaviors Testhay - Review and Prepare for 2022-23
School Year

5.2 Technical Requirements

Schools must ensure that the technical requirements for ADAM and TestNav are met for the computers
that will be used for testing. Information about requirements can be found at the following location:
Technology Setup | ND A+ Portal

It is highly recommended that students or school technical support complete the App Check prior to the
beginning of testing to minimize technical issues during testing. The steps to run the App Check can be
found in Appendix B: Running an App Check on Devices.

5.3 Devices Checks

Before testing begins, schools should verify that each device students will use is ready to support ND A+
Interim Assessment testing. Complete the following checks:

e Verify the local network configuration, including adequate bandwidth.

e Ensure the most current version of the TestNav app is installed on each student testing device.

The TestNav app is available on the TestNav Downloads site.
e Verify that each device meets the applicable TestNav system requirements.
o Information is available on the TestNav System Requirements site.
e Verify that keyboards and headphones are functioning properly.
e Address any technical issues identified during the device checks before testing begins.
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e For technical questions or assistance, contact the Pearson Help Desk at 888-293-0318 or use the
online support form.
e For additional information about site readiness, visit the ND A+ Technology Setup page.

DEPARTMENT OF . " ¥ " 5
@ PUBLIC INSTRUCTION Hoits Setup Family Navy WiiteUpl  NDSES

Technology Setup

Use the information and tools on this page to prepare technology for online
testing, including downloading or accessing TestNav. TestNav is used to deliver
online tests to students.

Leamn More | Downloa

Technology Resources

Viiew the information below on hardware and software requirements for administering anline tests, alang with the user guides that provide technical instructions and troubleshoating

Technology Guidelines A User Guides N

5.4 Test Device Management

Prior to testing, work with your Technology Coordinators to prepare the testing devices to ensure test
security.

e Turn off or disable any management software that would allow secure test content on the
student’s testing device to be viewed by any other device (i.e., LanSchool, NetopVision, Hapara).

e Close all software applications such as internet browsers; cameras; screen capture programs;
email; instant messaging; media players; and printing capability.

e Turn off Automatic Application Launching.

e TestNav must be the only application running on a student’s device during the test. If a student
attempts to use another application or if the computer automatically launches an application,
TestNav will exit the student’s testing session.

e Disable common automatic launching software including anti-virus software; screen savers;
email notifications; calendar notifications and software update notifications.
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6.0 Preparing for Testing — ADAM

Prior to the online test administration, schools must complete the following procedures:

1. Confirm district and school staff user accounts (District Administrators, Site Admin/School
Coordinators)

o Ensure that current staff members have appropriate, role-based user accounts in ADAM.
User accounts come from the single sign-on authentication system, LaunchPad. Each
user should have a unique username and password in LaunchPad.

= [f a staff member does not have a user account, please refer to Appendix C: ND
A+ Data User Help Guide.

o Reminder: Proctors do not need to have an account in ADAM in order to proctor a test.
See Appendix G: Logging In As a Proctor for additional information.

2. Confirm that all students are rostered in ADAM in the appropriate grade and have any necessary
accommodations assigned.

o For student transfers, update the student’s record in Infinite Campus and STARS.
Updates to student records in LaunchPad and ADAM occur through APIs that update the
student’s registration information. Ensure that the student’s correct school enrollment
is listed in Infinite Campus and STARS. Changes to the student’s enrollment information
will be reflected in LaunchPad and ADAM within 48 - 72 hours, depending on when the
revisions are made.

o If a new student enrolls in a school but has already tested in another school or already
began testing in another school, the student’s test administrations will transfer with the
student’s registration information. The new organization will have access to the
student’s testing history and will be able to finish administering any remaining tests, if
needed.

3. Determine your school’s approach to creating proctor groups. See 7.0 Preparing for Testing —
Proctor Groups and Appendix D: Creating Proctor Groups.

6.1 Test Administrations

Test administrations are set up by Pearson within ADAM. NDDPI, District Administrators, and Site
Admin/School Coordinators can view the test administrations in ADAM.

Select Click to Load.

ND A+ Interim 1 Grade 2 Math SY 2627 ®
(5 09/14/26 - 09/15/26 @]@ Inactive
== 52 Students : ) Proctor Groups
|i.[ Click to Load
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The test administration cards include the following information:

e Test administration name

e Start/End date of the test administration

e Students: count, view, export and print cards

e Test: name of the test used for this administration

e Organization: shows the top level of organizations eligible for these administrations (state,
district, school)

e Session (not started, in progress, completed)

ND A+ Interim 1 Grade 2 Math SY 2627 ®
£ 09/14/26 - 09/15/26 @ Inactive
216 = Students U Proctor Groups

6.2 Students

ND A+ Interim 1 Grade 2 Math SY 2627 ®

] 09/14/26 - 09/15/26 M| Inactive

216 < students | : J Proctor Groups

—— ) I—
View

Export

Print Cards

Student Count

The number of students displayed on the administration card represents the number of students eligible
for that particular test within your organization. This number will change when students are added to
ADAM or when students’ grade levels are updated.

Student View

View displays a list of students who are eligible to test within your organization. This number will change
when students are added to ADAM or when students’ grade levels are updated.
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Display Name Organization Testing School Progress Form Auth Fields (Identifier) Test Code Accommodation Code Actions
Clara wells Sunshine Middle School Sunshine Middle School Demo Form 100001698 Apply i)

Mason Schwartz Sunshine Middle School Sunshine Middle School Demo Form 10000171 Apply o

Student Export

The export icon downloads a list of students eligible to test. The downloaded spreadsheet contains the
test code that students use to log in to their assessments in TestNav when they have been pre-assigned
to a proctor group. Schools may distribute the spreadsheet to proctors, as appropriate. See Appendix N :
Testing Status Extract for additional information.

6.3 Proctor Counts and Groups

ND A+ Interim 1 Grade 2 Math SY 2627 0]
£ 09/14/26 - 09/15/26 @ Inactive
== 2 Students : U Proctor Groups E
M Click to Load View
Export
Print Cards

Print Cards (PG Create Only)

Proctor View
To view the proctor groups set up for the organization, under “proctor groups”, select the View button.

Proctor groups contain the test code and proctor password that must be provided to the assigned
proctor before testing. Proctors use these credentials to log in to the Proctor Dashboard.

The primary purpose for each proctor group is to allow the proctor to monitor students’ testing progress
and provide support as needed during testing.

&~ 42 Proctor Groups: ND A+ Interim 1 Grade 2 Math SY 2627 (@ Create with Code  [EEEEeTETER ety
W Filter * « 1 216 1 215
Search ARA g
Testing Schoo

Name 1) Testing School T) Studenis Test Code Proctor Password Test Progress Active

DO NOT TAKE ANY TEST Elk Creek Elemantary 1 NUMYVS BENNYM [ ]
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Proctor Group Export

The proctor group export allows users to download a file containing information for all proctor groups
created within an organization. The export includes the administration name, school, proctor first and
last name, proctor test code, and proctor password require for testing.

Note: The export will not contain information until students begin testing.

name school proctor first proctor last test code proctor password

Grade 3 Math Acco Little Valley Elementary A Germany T7W6EPE 6CPPRS

To access the proctor group export, select Export underneath the Proctor Groups label on the
administration card.
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7.0 Preparing for Testing — Proctor Groups
7.1 Creating a Proctor Group

For each grade and content area, a proctor group test code and proctor password are needed. Schools
have three options for creating proctor groups. Directions to create proctor groups are in Appendix D:
Creating Proctor Groups.

Option 1: Site Admin/School Coordinators create the proctor groups and add students to the
groups.

Site Admin/School Coordinators can create proctor groups in advance of testing. Once the
proctor group for a given test has been created, the Site Admin/School Coordinator can provide
the test code and proctor password to the proctor of the group.

In addition to creating the proctor group, the Site Admin/School Coordinator can optionally
assign students to each proctor group. This moves students from the unassigned proctor group
into the proctor groups being created. If students are pre-assigned to the proctor group, the test
code and the student’s ID will be on the student test ticket when printed.

If students are not pre-added to the proctor group, then the student test ticket will contain the
student’s ID and name, and the test code will be provided by the proctor.

Option 2: Proctors create proctor groups

Site Admin/School Coordinators can choose to let the proctors create their own proctor groups.
To enable this, each proctor must be given the proctor group creation test code and password.
When proctors arrive in the testing rooms, they will log into the proctor dashboard using the
provided test code and proctor password. The log in process will prompt the proctor to create
their own proctor group, which will generate a new test code. The proctor will give the new test
code to the students for them to log into the test.

Option 3: Teachers create proctor groups from their classes

Teachers assigned classes in ADAM can create proctor groups for those classes independently.
In this option, a teacher would not need a Site Admin/School Coordinator or District
Administrator to create a proctor group. Note: The students are not automatically added in the
proctor group. The teacher will have to provide the test codes to the students and as the
students use the test code, they will be pulled into the teacher proctor group.

7.2 Student Test Tickets

Student test tickets for each subject contain the student’s last name, SSID (State Student ID) and,
depending on the proctor group configuration, the test code the student will use to log in to each
assessment. In ADAM, student test tickets are referred to as cards. Test tickets contain secure testing
information and must be handled and stored securely before use. After testing, all test tickets must be
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returned to the Site Admin/School Coordinator. See section 2.2 Security of Test Materials for more

information.

Test Card for Students Not Pre-Assigned to a Proctor Group:

-

North Dakota A+

Fern Bentley

ND A+ Interim 1 Grade 6 Reading
Last Name Bentley

SsID 100001686

EE ND A+ Interim 1 Grade 6 Reading SY 2526

~

Grade 06‘

Test Card for Students Pre-Assigned to a Proctor Group:

Layout Grouping (i }

oo
oo

a
(]

Sequential  Stacked

Page 1

Choose Proctor Groups S Proctor Groups: 2
=1

Pages: 7

North Dakota A+
Aaryan Day
ND A+ Interim 1 Grade 6 Reading
Test Code T76D6K
Last Name Day
SSID 100001716

EE ND A+ Interim 1 Grade 6 Reading SY 2526
Germany Eagle Eye Review 1

North Dakota A+

Aaminah Waters
ND A+ Interim | Grade 6 Reading
Test Code T76D6K
Last Name Waters
SsID 100001690

EE ND A+ Interim 1 Grade 6 Reading SY 2526
Germany Eagle Eye Review 1

Note: For students using a scribe to enter responses, test tickets can still be printed—even though they

are primarily intended for online testing—so the scribe can input answers into TestNav for students

testing on paper.

Student test tickets should be printed prior to the administration of the assessment. Student test tickets

are available to print from the Test Management menu in ADAM at Test Management >
Administrations. See Appendix E: Printing Student Test Tickets for the steps to print test tickets.
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8.0 Preparing for Testing — Student Preparation
8.1 Student Tutorial and Practice Tests

The Student Readiness Tool (SRT) is available for students to use to become familiar with the online
tools and features they will have available in TestNav during the ND A+ Interim Assessment. It is not an
actual test.

The SRT for each grade is available on the ND A+ Portal at ND A+ | SRT Home.

The SRT walks students through what they will see when they first open TestNav and how they will log
in. Students will learn how to navigate through test pages and questions; review and bookmark test
guestions, when available; submit answers; and exit the test. Students will also learn how to use the
support tools that may be available on the test and be able to practice using these tools. The SRT also
provides students with an opportunity to practice answering different types of sample test questions
and submitting final answers.

This process will be very similar to what students will see on the actual test. Students may access the
SRT as many times as they wish.

It is strongly recommended that students access the SRT so that they can become familiar with the
TestNav navigation and the tools they may encounter during the ND A+ Interim Assessment before
testing.

It is also recommended that students also take the Practice Tests specific to their grade and assigned
subjects to become familiar with the types of questions they will see on the ND A+ Interim Assessment
tests. Practice Tests are available online on the ND A+ Portal under the Practice Tests tab.
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9.0 Preparing for Testing — Accommodations and Accessibility

The ND A+ Interim Assessment offers accessibility supports through universal features, designated
features, and accommodations to ensure that all students can access, participate, and interact with the
assessment. Supports can be offered as embedded features (digitally provided with test platform) or
non-embedded features (non-digitally or locally provided). Further information and guidance can be
found in the North Dakota Accessibility Manual. Accessibility supports a student receives on the
statewide assessments are to mirror the supports currently being provided to that student in their
classroom instruction and assessments. Students should be provided opportunities to practice the use of
these supports and features in advance of the assessment. Teachers, proctors, and school personnel
should pay special attention to non-embedded, locally administered features to ensure they are
prepared to make these features available to students during the assessments.

Accessibility supports should be assigned to students at least twenty-four hours prior to testing to
ensure that the appropriate features are available when testing begins. To manually update a student’s
accessibility supports settings, use the directions located in Appendix F: Updating Student
Accommodations.

Note: Some accessibility features are available for all questions and others are only available on relevant
questions.

9.1 Universal Features

Universal features are accessibility supports that are available to all students. These features are
embedded in TestNav or can be non-embedded. Students may choose to use or disable embedded
features based on individual preference. The most appropriate use of these supports is to encourage
students to use those features that most closely align with the supports they use daily in the classroom
setting to promote continuity between instruction and assessment.

Embedded Universal Features

Feature Subject/C?ntent Area Information
Available
Students use this feature to hear generated audio.
Note: For all grades in Math, voice must be installed to
Dynamic Text to Math enable Dynamic Text to Speech (DTTS) for Spanish-

Speech (DTTS) language tests. When using DTTS for Spanish-language
tests, select the Spanish (Mexico) language pack. For
grades K-1, DTTS is not available because these grades
use Human Read Aloud.

Students use this feature to cross out and visually
eliminate answer choices they believe are incorrect.

Answer eliminator Math, Reading
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Feature

Answer masking

Subject/Content Area
Available

Math, Reading

Information

Students see a mask covering multiple-choice
distractors and can click to reveal each option
individually. Students can turn the tool on and off for
individual distractors or for the entire question.

Color contrast

Math, Reading

Students can adjust the text color and screen
background color based on their needs.

Magnifier

Math, Reading

Students can increase the size of the text displayed in
TestNav.

Highlighter

Reading

Students can use this feature to highlight items, text,
or response options.

Line reader masking

Math, Reading

This feature helps students focus on specific parts of
an item. Students can select and drag both handles to
adjust the size of the viewing area and show or hide as
much of the item as needed, such as a word or phrase.

Math reference

Formulas are provided for grades 4-8 and 10 through

Math an Exhibits tab on the right side of the screen. Students
sheets
can select the folder to open the reference sheet.
For calculator-enabled items, students can access
Calculators Math embedded digital calculators. Calculators are available
in grades 6-12.
Students can access a digital ruler for items that
Rulers Math . . .
require one. Rulers are available in grades 2-3.
Students can access a digital protractor for items that
Protractors Math . .
require one. Protractors are available only for grade 4.
. Students can use this feature as digital scratch paper to
Notepad Reading & pap

make notes while testing.

Non-embedded Universal Features

Feature

Breaks

Subject/Content Area
Available

Math, Reading

Information

Students can take breaks as needed to reduce
cognitive fatigue.

Extended time

Math, Reading

There are no time limits on the ND A+ Interim
Assessment.

Scratch paper

Math, Reading

All scratch paper must be collected and securely
destroyed after administration of each test domain to
maintain test security.
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9.2 Designated Features

Designated features are available for students who require additional support, as determined at the
school or district level, in alignment with the student’s instructional experience. If the designated
feature needed is embedded in the TestNav delivery system, educators must enable the feature for the
student in ADAM before testing begins.

Embedded Designated Features

ject tent A
Feature SRbieet) C?n ent Area Information
Available
Spanish language Math Spanish-language assessments are available for
a

translation students who require this feature.

Students who require this feature can zoom in and out
on a test page by selecting the user dropdown and
selecting the “+” and “-“ buttons for 100%, 110%,
120%, 150%, 175%, 200%

Zoom Math, Reading

Non-embedded Designated Features

Subject/Content Area .
Feature . Information
Available
For students whose primary language is not English
- - and who use dual-language supports in the
Bilingual dictionary Math guag PP

classroom, a bilingual or dual-language, word-to-word
dictionary may be appropriate.

Transparent sheets or plastic devices may be placed
Color overlay Math, Reading over a piece of paper or computer screen to adjust
the color or contrast.

Students can have the same test content read aloud
or signed by a qualified human reader or signer when
the content is supported through audio in the
computer-based assessment. If a human reader is
selected, that person must have appropriate
experience providing read-aloud or ASL support and
must adhere to state policies and procedures for test
security and ethical practices.

Separate setting Math, Reading Students may test in alternate setting.

Students may use noise buffers to minimize

Human
reader/American Math
Sign Language

Noise buffer Math, Reading . . . . . .
distraction or filter external noises during testing.
; Math A test administrator who is fluent in the student’s
Native language : .
translation Reading (test native language may translate test content for the
directions only) student.
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9.3 Accommodations

Accommodations are for students for whom there is written documentation (Individualized Education
Program (IEP) and/or Section 504 Plan) and exist to create or attempt to create equitable access to
assessment content.

e Braille—Due to the time it takes to create braille test booklets, students needing this
accommodation need to be identified in the fall of each school year. Pearson and NDDPI
collaborate to distribute a survey to the districts/schools to collect this information. Paper
braille test booklets will be shipped to the schools that have requested them via the survey.

o In addition to filling out the survey, braille must also be denoted in the student profile
(like other supports) in ADAM. The administration of a braille assessment requires two
devices: one used for proctoring and administering the assessment, and one used to
login as the student in TestNav and enter student responses.

o Braille booklets are considered secure documents. Pearson provides a mailing label to
return the booklet once the student and proctor have finished and submitted the
assessment.

Note that accommodations should be assigned to students at least twenty-four hours prior to testing to
ensure that the appropriate accommodations and form are available when testing begins. To manually
update a student’s accommodations settings, use the directions located in Appendix F: Updating
Student Accommodations.

If a student has a paper test book identified as an accommodation, District Administrators and Site
Admin/School Coordinators who have a student with this accommodation will be able to download the
paper form in ADAM from the Proctor Dashboard or within the Proctor Group.

For students testing with a paper test book, a teacher or proctor must enter the student’s responses
into a data entry form in TestNav after the student completes the test. The student’s testing ticket
should be printed so the teacher or proctor can use it to access the data entry form in TestNav. Note:
When entering student responses into the data entry form, the person transcribing the responses will
not be able to return to previous items, just as students taking the computer-based assessment cannot
return to previous items.

For more information about the forms and testing systems used for students testing with paper, please
see Appendix Q: How to Print a Paper Form and Transcribe the student responses into TestNav.
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Embedded Accommodations

Subject/Content Area

Feature Information

Available
Students use this feature to hear generated audio of

Dynamic Text to test questions and items. Refer to Appendix N: How to
Speech (DTTS) - Reading Select Dynamic Text to Speech (DTTS) for a reading
Iltems assessment outlining the process for selecting this

accommodation.
Students use this feature, in addition to DTTS - Items, to
hear generated audio of passages and test items. This

Dynamic Text to accommodation cannot be selected on its own and
Speech (DTTS) - Reading must include both DTTS features for passages to be
Passages read. Refer to Appendix N: How to Select Dynamic Text to

Speech (DTTS) outlining the process for selecting this
accommodation for a reading assessment.

The directions for how the student interacts with
TestNav and Speech to Text is outlined in Appendix O:
Speech to Text (STT) Reading Speech to Text Student Interface. Refer to Appendix F:
Updating Student Accommodations which outlines the
process for selecting this accommodation.

Students provided the option for the White Noise tool
can select one of three white noise options (Waves,
White Noise, or Wind) to help them concentrate on test
content.

White noise Math, Reading

Within the reading interim assessment in grades 3 and above, Dynamic Text to Speech is an
accommodation. One of two options should be selected within the student’s accommodation profile in
ADAM:

1. Select DTTS as an accommodation for reading assessment directions, questions, and response
options
2. DTTS for reading assessment directions, questions, response options and the passages.

Refer to Appendix F: Updating Student Accommodations for the process.

Note: In mathematics the Dynamic Text to Speech tool is turned ON for all students as a default setting.

Headphones should be made available to all students to utilize Dynamic Text to Speech. Please ensure
headphones are connected to each student’s device before beginning the test administration. Audio will
play during the Hardware and Audio Check portions of the sign-in process to verify that the device’s
audio is functioning properly.
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Non-embedded Accommodations

Feature

Subject/Content Area

Information

Available

Students who are blind or have low vision may read text
through braille. Tactile overlays and graphics also may

reader/American
Sign Language

Reading

Braille Math, Reading . . .
be used to assist the student in accessing content
through touch.
Students can have the same test content read aloud or
signed by a qualified human reader or signer when the
Human content is supported through audio in the computer-

based assessment. If a human reader is selected, that
person must have appropriate experience providing
read-aloud or ASL support and must adhere to state
policies and procedures for test security and ethical
practices.

Paper

Math, Reading

Students take a paper-and-pencil version of the test.

If this accommodation is selected, District
Administrators and Site Admin/School Coordinators
with a student who has this accommodation will be
able to download the paper form in ADAM from the
Proctor Dashboard. A staff member will need to print
the test book, provide it to the student to complete the
assessment, and then enter the student’s responses
into TestNav. Note: 8 5 x 11 paper size can be used for
printing, and the font size can be selected from 12 to
18.

Scribe

Math, Reading

Proctors may enter student responses into the TestNav
app for a student who is unable to do so. Additional
information on the scribe can be found in Appendix P:
Guidance on the Role of the Scribe

100s number table Math A paper-based chart listing numbers 1-100.
Abacus Math A hand-operated, calculating tool.
Multiplication table Math A paper-based, single-digit (1-9) multiplication table.
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10.0 During Testing
10.1 Testing Setup and Initiation

Please follow these best practices when preparing for testing. These procedures provide flexibility to
administer the assessment over multiple days while maintaining a secure and consistent testing
environment.
e Ensure all materials for the test, including student test tickets and session student rosters, are
printed and/or prepared for the students. (Appendix E: Printing Student Test Tickets)
e Remove or cover visual aids and other instructional materials in the testing room.
e Verify that the test tickets are for the correct test (math or reading) before distributing test
tickets.
e Students should verify that they do not have any electronic devices (including smart watches)
and that their test tickets are correct before logging in.
e Distribute other testing materials (scratch paper, braille book).
e Proctors should log into the proctor dashboard. (Appendix G: Logging In As a Proctor)
e Direct students to launch the TestNav application on the testing computers and log in.
(Appendix I: Starting the Administration)
e Approve students to test within the proctor dashboard. (Appendix I: Starting the Administration)

Once testing begins, actively monitor the test session, and document any testing anomalies that occur.
Teachers or proctors cannot answer any student questions about or discuss the content of the
assessment with students, even if the students are finished with their testing session.

10.2 Test Day - Proctors and Proctor Dashboard

To administer the ND A+ Interim Assessment, proctors must access the ADAM Proctor Dashboard.
Proctors do not need to have an account in ADAM to proctor a test. If a proctor has been provided with
a test code and a proctor password, the proctor can access the proctor dashboard without logging in to
ADAM (ADAM | Proctor). For directions on accessing ADAM as a proctor, please see Appendix G:
Logging In As a Proctor.

The proctor dashboard provides information on the assessment and links to perform necessary testing
tasks. Proctors can view information about the test, review test configuration, and select available
actions. See Appendix H: Understanding the Proctor Dashboard for additional information.

10.3 Test Day — Proctor Dashboard

Once a proctor group has been either pre-assigned or created for students on the day of testing, the
proctor can begin the test administration. For directions on starting the test session, please refer to
Appendix I: Starting the Administration.
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Session Management Area

The Session Management area of the Proctor Dashboard allows proctors to view, filter, and search for
students in their proctor group and manage student testing sessions. Students who have access to the
test are listed in the Tester column.

Search students Aut Refresh (S mins) ¢ Redresh
1t01(1)  [J Seleclion % (1of1 Mare colimns >

Student 1D 7] FirstHame 1| LastMame 1| Auth Fields jquick_id, PIN) 1] @rganizations Start Time 1) TesmProgress 1| TestStass 1|  Section Progress  hemProgress |  TestDuraton  Actions

——— Gomaz ausToIss, 3077 n Croek iy it St o Wotsiand None Hore

Below are a list and description of the information displayed in the Session Management Area.

e StudentID

o The Student ID is the SSID used by the student to log in to the test.
First Name

o First name of the student.

e Last Name
o Last name of the student.
e Auth Fields (quick_id, Pin)
o ONLY APPLIES to K-2. If students do not want to use the QR code to log in to TestNav,
they can use the Quick_id and Pin.
e Organizations
o Where the student is enrolled.
e Started Time
o When the test was started.
e Test Progress
o The progress of the students’ assessments is displayed as Not Started, In Progress, or
Submitted. Note: The proctor does not “start” the test from the Proctor Dashboard. When
instructed by the proctor, students start their tests by opening the TestNav application on
their devices and entering their SSIDs and the test code.
e Test Status
o Needs Attention — The student has begun the test login process and is waiting for the
proctor to approve the session.
o Not Started — The student has not logged in to the assessment.
o In Progress — The student has logged in to the assessment. No action is needed by the
proctor.
Submitted — The student has completed the test and submitted the assessment.
Reseated — The proctor has reseated the student, but the student has not yet logged back
into the session. No action is needed by the proctor.
o Exited — The student has exited the TestNav app. The proctor must reseat the student
before the student can log back in to the assessment.
e Section Progress
o All assessments have only one section and will say “Section 1”.
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e |tem Progress

o Percentage of items answered by the student.
e Test Duration

o Time spent by the student within the test.

Note: To see accommodation and code column, you must scroll to the right.

e Accommodation
o The number of accommodations assigned to a student appears in this column. Hover
over the number to view the assigned accommodations. Only accommodations relevant
to the computer-based assessment session will be displayed.
e Code
o Participation codes are not required for students who do not take the ND A+ Interim
Assessments. However, districts or schools may choose to enter a code for individual
students for their own tracking or documentation purposes. To enter a code, select the
appropriate option under Actions on the Proctor Dashboard.
e Actions
o After the test session has started, a button appears in the Actions column for each student.
Use this button if a student has an “interrupted” session (computer issue, session timeout,
unexpected error). Reseating allows the student to re-enter their test code and SSID to
resume the test session. For detailed instructions on reseating, please refer to Appendix K:
Reseating Students.

10.4 Test Day - Student Breaks During Testing

If a student requires a restroom break during testing, the proctor should instruct the student to remain
signed in to the test. While the student is away for a restroom break, the proctor must monitor the
student’s testing device to maintain security. If the device is portable, the student may leave the device
with the proctor. If the student is using a desktop or other non-portable device, the proctor must
monitor the student device until the student returns. TestNav automatically logs a student out after 20
minutes of both user and student inactivity. The student’s status will then change to Exited. If the
student needs to continue testing, the proctor can reseat the student from the Proctor Dashboard.

10.5 Test Day - Student Dashboard

The Student Dashboard in ADAM provides quick access to information about a student’s test results,
proctor sessions, and demographic information. District Administrators and Site Admin/School
Coordinators can access the Student Dashboard through an icon on the home screen and search by the
student’s name or SSID.
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The Student Dashboard includes the following student information, which can be viewed and updated
by selecting the Edit button:

e Assigned classes

e Test Assignments (including interim and summative assessments)
e Accommodations

e Demographics
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. .
2 Student Dashboard ® P
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The Student Dashboard also includes three tabs that provide access to the student’s scale scores, testing
sessions, and accommodations (which can be edited using the Edit Student button noted above).

£ Student Dashboard & Print [ Edit Student

Gomez, Wilbur
& Identifier: 100000516 [] Grade(s): 02

) [ 0 1
Classes Assignmants
Soared [ p— n Progress ot Exarted
Sessions  Demographics & Accommodations
(1 Search Tests

No tests found
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(2 Student Dashboard

pearsoned
Gomez, Wilbur
Identifier: 100000516  [] Grade(s): 02

oninc-my.sh

0 1

Classes Assignmants o 0 0 1
Seond ‘Submitted/Not Scored. In Proguess ot Started
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[ Edit Student

(& Student Dashboard

Gomez, Wilbur

%27 Race/Ethnicity

American indian or Alaska Asian
Native ™
Yes

ative Hawaiian o Other Pacifc  White
Istander

Yos

c or Lating Ethriciy

& Identifier: 100000516  [] Grade(s): 02
Classes Assigaments 0 o 0
Scor SubmATENO! Seared In Progreas

Peformance  Sessions I Demographics & Accommodations

Demographics Accommodations

@ General

Gander

female

No Accommodations

Black or African Amercan

Undefined

Two o More Races

Yas

Race Exficity Catagory
Hispanics of any race

1

Mot Szt

[ Edit Student
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11.0 Recommendations for Administering the Test

The ND A+ Interim Assessments are designed to fit within the school and classroom setting while still
being administered in a consistent manner. To support the intended flexibility of the ND A+ Interim
Assessments, there are no required verbal scripts that proctors must follow on the day(s) of testing.
Proctors may use the scripts and directions provided for the summative assessment in the ND A+
Summative Assessment Test Administration Manual, if desired. Consideration should also be given to
consistent testing procedures as outlined by your district.

Standardized and consistent test administration is essential to ensure fairness, reliability, and validity in
student assessment. According to the guidelines outlined in the document, maintaining consistency in
testing procedures supports the intended flexibility of assessments while upholding the integrity of the
results. When all students experience the same testing environment and directions—whether providing
appropriate accommodations or ensuring access to necessary tools like headphones and calculators—
comparisons of student performance across classrooms and districts become meaningful and equitable.
Consistent administration also helps minimize the impact of external factors that could otherwise
influence outcomes, allowing student achievement to be accurately measured and instructional
decisions to be made with confidence.

The format of the ND A+ Interim Assessments is described below. Proctors are strongly encouraged to
review this information to help students prepare for their interim assessments.

Students must answer each question to use the forward arrow at the top to move to the next question.
If there are multiple parts to a question, students need to answer one part before they are allowed to
move forward.

When students finish their test, they should select the Submit Final Answers button. Once selected, they
will NOT be able to return to the test.

TestNav automatically logs a student out after 20 minutes of both user and student inactivity. The
student’s status will then change to Exited. If the student needs to continue testing, the proctor can
reseat the student from the Proctor Dashboard.

11.1 Format Considerations Specific to Grades 3-12

For the reading interim assessments in grades 3-10 and mathematics interim assessments in grades 3-8
and grade 10, as well as the Algebra | interim assessment, students must answer each question before
proceeding to the next question and cannot return to or review previously answered items.

However, for reading only, when students reach a screen that states, “Read each passage and answer
the questions that follows”, they are entering a passage and item set.

= Review =  [] Bookmark u B X Aamir Daugherty &+

GRADE 3READING [/ SECTION1 [ INSTRUCTIONS / e

Read each passage and answer the questions that follow.
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Within a passage and item set, students can review previously answered questions within that passage
and item set only by selecting the blue back arrow.

Review i= [J Bookmark B X Guest &~

GRADE 3 READING PRACTICE / SECTION1 [ 20F7 [ eoms

L

Read this sentence from paragraph 3.

Why the Evergreen Trees Never Lose Their Leaves . . i )
“No, indeed,” answered the birch-tree, drawing her fair green leaves away.

by Florence Holbrook

Which twe words mean the same as drawing as itis used in this sentence?

@ Winter was coming, and the birds had flown far to the south,
Move the correct answers to the box.

where the air was warm and they could find berries to eat. One little
bird had broken its wing and could not fly with the others. It was
alone in the cold world of frost and snow. The forest looked warm,
and it made its way to the trees as well as it could, to ask for help.

Moving Pulling Leaning

@ First it came to a birch-tree. “Beautiful birch-tree,” it said, “my
wing is broken, and my friends have flown away. May | live among
your branches till they come back to me?” Words That Mean the Same as drawing

o “No, indeed,” answered the birch-tree, drawing her fair green
leaves away. “We of the great forest have our own birds to help. |
can do nothina for vou "

Marking

Catching

When students finish answering items in a passage set, a screen with a stop sign will appear to remind
them that they can go back and review items within the set. Once they select the blue “Next” arrow,
they will not be able to return to previous questions.
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You have reached the end of the questions for this passage.

You can selectthe Review=  button or the SRS to review any questions.
Once you select , you will not be able to return to previous questions.

If you are finished select to continue.

Students in grades 6-8 taking a computer-based mathematics test will use a calculator embedded in the
online testing platform, TestNav.

In grades 6, students can use the Desmos Four Function calculator and the Five-Function calculator,
which includes addition, subtraction, multiplication, division, and square root. Calculations are
performed automatically as the student keys in the operation.

Grade 7 students can use the Desmos Four Function calculator, the Five-Function calculator, the Desmos
Scientific Function calculator, the TI-108 Basic and the TI-30 Scientific calculator. Calculations are
performed automatically as the student keys in the operation.
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Grade 8 students can use the Desmos Scientific Function calculator, the TI-108 Basic and the TI-30
Scientific calculator. These comprehensive calculators perform square root, exponential, logarithmic,
trigonometric, and factorial functions, as well as the four arithmetic functions. Answers display
automatically.

Students in grades 9-12 taking a computer-based mathematics test may use a calculator embedded in
the online testing platform, TestNav.

High School students can use the Desmos Graphing calculator and the Tl Graphing calculator, as well as
the TI-108 Basic. High school students may use an approved personal or handheld scientific/graphing
calculator if allowed by district leadership and consistent with the policy in section 2.4 Calculator Policy.

Schools and districts should view the calculators with students and provide students the opportunity to
practice with the calculator through the use of practice tests and the Student Readiness Tool as
explained in section 8.1 Student Tutorial and Practice Tests.

11.2 Format Considerations Specific to Grades K-2

Students must answer all parts of a question before they can select the forward arrow at the top of the
screen to move to the next question. Students in all grades must answer each question before
proceeding to the next question. However, only students in grades K-2 can return to previously
answered questions to review or change their responses.

For the interim reading assessment,-students in grades K-1 have the option to listen to the reading
passages and questions by selecting the audio arrow.

® e

Students must select the audio arrow for each question they want to hear read aloud. In grade 2, The
audio arrow is available for some reading questions. When the audio arrow is available, students have
the option to listen to reading passages and questions.
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11.3 Format Considerations Specific to the Geometry and Algebra Il Interim
Assessments

Students must answer all parts of a question before they can select the forward arrow at the top of the
screen to move to the next question. Students in all grades must answer each question before

proceeding to the next question. However, students taking the Geometry or Algebra Il interim
assessments can return to previously answered questions to review or change their responses.
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12.0 Braille Testing Procedures

Braille tests will be administered using a paper braille test booklet, with student responses transcribed
into the computer-based assessment. Students requiring braille testing must be identified in advance,
and paper braille test booklets are shipped to schools that have requested them through NDDPI.
Requests for braille booklets can be made prior to September 1%, If a school has received a new student
who requires braille, please contact NDDPI’s Office of Assessment and Accountability.

During testing, the proctor will open the test session on one device and access the secure TestNav app
on a second device for the student. The proctor will enter student responses directly into TestNav as the
student completes the braille assessment.
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13.0 Post-Test Activities
13.1 Collecting, Packing, and Returning Test Materials

All test materials, including student test tickets and scratch paper, must be collected immediately after
each test session and returned to the Site Admin/School Coordinator. Secure materials must be placed
in locked storage or securely destroyed, as appropriate. Secure materials must never be left unsecured,
remain in classrooms, or be removed from the school’s campus overnight.

Site Admin/School Coordinators should ensure that all test materials are collected from the teachers
and proctors after each test session.

e Math reference sheets may be retained by teachers and proctors for classroom use.

e Used scratch paper must be collected by the Site Admin/School Coordinator and securely
destroyed after each test session. Scratch paper must not be discarded in the trash.

e Student test tickets must be collected after each test session and securely stored or destroyed
according to test security procedures.

e Braille test booklets must be collected by the Site Admin/School Coordinator and treated as
secure documents. Braille test booklets must be kept in secure storage until they are ready to be
returned to Pearson. Braille test booklets must be returned to Pearson using the return shipping
label provided by Pearson, and notification of the return must be provided to NDDPI.

If students are testing in different subjects over multiple days, secure materials that are not destroyed
after a session must be stored in a locked, secure location until they can be appropriately returned or
destroyed. Secure materials must not remain in classrooms or be accessible to unauthorized individuals.

Pack the Test Materials

All braille test books listed above should be replaced in one of the original shipping cartons in which the
materials were received by the school. Once all materials are packaged, close all cartons with secure
sealing tape. Apply the Pearson inbound label that was included in your original delivery. Use a black
marker to number each box (i.e., “1 of 4”, “2 of 4,” etc.)

Pearson has provided prepaid return label(s) for use in returning the testing materials. Place the
shipping label over the original shipping label on each carton, covering the original label completely.
Materials Pickup

Call UPS at 1-800-823-7459 prior to the final day of the test admin window for pickup. Within two weeks
of the test administration window closing, the book must be returned.

You will:

e Tell the UPS representative that you are calling for a pickup request for Pearson and will be
using Pearson’s return service.

e Provide UPS with the address where the packages are to be picked up.

e Provide UPS with the number of packages to be picked up.
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e Once the pickup is confirmed, you will receive a confirmation number from UPS. Keep this
number for reference if there are questions or changes to the pickup request.

e Please retain a copy of all tracking numbers. Each box returned to Pearson will have a unique
tracking number. It is the responsibility of the district to keep track of the UPS tracking number
until all tests have been received. Should questions arise about the status of returned test
materials, the UPS tracking number is essential for resolving any questions about the materials.
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14.0 Reporting and Attemptedness

The ND A+ Interim Assessment provides Individual Student Reports (ISRs) for both reading and
mathematics. These reports include overall performance as well as reporting category information.

ISRs are available to schools and districts immediately after a student submits an assessment.

For more information on understanding and using these reports, as well as other reports available in
ADAM, refer to the Report Interpretation Guides found under Administration Resources > Interim
Resources on the ND A+ Portal.

Attemptedness rules used for scoring the ND A+ Interim Assessments are described below.

e For Interim 1, the fall interim, students have to complete 100% of the subject/content area
assessment to receive a score.

e For Interim 2 and 3, the winter and spring interims, students have to complete 90% of the
subject/content area assessment to receive a score.

If students do not meet these attemptedness rules during their test attempts, they will not receive an
ISR for those assessments.
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15.0 Pearson Help Desk

Information to have available that will be helpful when contacting the Pearson Help Desk:

Districts (district) or school testing administrator name
SSID(s) of affected student(s)
Operating system and browser version information
Any error messages and codes that appeared, if applicable
Information about your network configuration, if known:
O Secure browser installation (to individual machines or network)

O Wired or wireless Internet network setup.

If you are calling the Pearson Help Desk about any of the following, provide the listed information.

ADAM

Are you using a PC or a Mac?

What is your role (district administrator, school administrator, teacher, proctor)?

What screen are you on? Provide the path, if possible.

What task were you trying to complete when you encountered an error?

What was the error message? If there was not an error message, what are you unable to do?
If you were working from the manual, what page were you on?

TestNav

What type of device is the student using (e.g., desktop, laptop, tablet, Chromebook) and what
0os?

What task was the student trying to complete in TestNav when he or she encountered an error?
Did an error code or message appear?

Can you provide a log file?

What is the IP address of the proctor caching computer?

Have the TestNav URLs been allowed through your firewall/content filter?
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Appendices
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Appendix A: Logging into LaunchPad and ADAM

There are two options for setting a password and logging in to ADAM through LaunchPad.

Option 1:
e A District Administrator or Site Admin/School Coordinator can send a welcome email from
LaunchPad.
o An automated email will be sent from LaunchPad (Pearson LaunchPad
noreply@mail.launchpad.pearson.com). The email will include a Set Password link to
begin the account setup process. The email will look similar to the example below:

Account information for the Launchpad System

Pearson LaunchPad <noreply@mail.launchpad.pearson.com>
To @ Altoney Germany

Retention Policy Pearson-Default Email-2 Years-Policy (2 years) Expires  1/13/2027

(@) This sender noreply@mail launchpad pearson.com is from outside your organization,

() You forwarded this message on 1/14/2025 9:12 AM.
If there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message

Welcome to LaunchPad, altoney germany.
LaunchPad is your portal to launch powerful Pearson assessment and reporting tools.

Your LaunchPad username is: altoney.germany_SA
Your LaunchPad site URL: https:/launchpad.pearson.com/#/clients/55435606-406¢-11ee-b2c5-a3177adabc04

Before you can get started, you need to first set a password for your account.

ISET PASSWORD

This account setup request was triggered at 9:06PM Jan 13, 2025 CDT.
This link will expire in 5 days.

Please note that the Set Password link expires after 5 days.
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e Select Set Password. The user will be directed to a screen where a password can be created and

then return to the main LaunchPad login page.

NORTH DAKOTA
DEPARTMENT OF
PUBLIC INSTRUCTION
North Dakota

Enter your new password

Password

Password &

Confirm Password

Password &®

Password Requirements

The password must contain between 8 and 16 characters
The password must contain at least 1 lowercase character
The password must contain at least 1 upper-case character
The password must contain at least 1 digit

The password must contain at least 1 special character

Save New Password

@ Pearson © 2019-2025 Pearson. All rights reserved.

NORTH DAKOTA
DEPARTMENT OF
PUBLIC INSTRUCTION
North Dakota

Password Setup

) Your password has been updated

< _Go to Sign In
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e After creating a password, return to the Launchpad login page and enter the assigned
username provided and the newly created password.

NORTH DAKOTA
EPARTMENT OF
PUBLIC INSTRUCTION

North Dakota

Username
altoney.germany_nd Grades 6-12 Login
Password 22 QR Code Sign In

......... &

@ First Time Sign In / Reset Password

If you need assistance with your account, please contact the administrator at your district
or school.

e After logging in, the LaunchPad home page will display the available applications. Note: The
Navvy and WriteUp! tiles will only appear if the district has chosen to participate in the ND A+
formative assessments.

= @ B e L Gt D akata

Navvy+ ADAM
ROSTER DATA +
Targeted learning checks and engaging activities for each Assessment Delivery and Reporting
n Orgs standard, seasonal screening, and progress monitoring
2, Users
B Academic Sessions
E Courses erteup]
. Writing practice tool featuring instant feedback for
= Classes
students

e Select ADAM LTR. The ADAM welcome page will appear.

= DEPARTMENT OF a a
PUBLIC INSTRUCTION
e

~
@ Dashboard

TESTMANAGEMENT v
ROSTERING v
REPORTING e Announcement
Check back later for updates and important information
OPERATIONS v
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Option 2:

e Users can set a password and access LaunchPad without receiving the welcome email from a
District Administrator or Site Admin/School Coordinator.
o Onthe LaunchPad login page, select the First Time Sign In/Reset Password link.

NORTH DAKOTA
DEPARTMENT OF
PUBLIC INSTRUCTION
North Dakota

Username
altoney.germany_nd Grades 6-12 Login

=1 3

Password =£ QR Code Sign In

......... &

a First Time Sign In / Reset Password

If you need assistance with your account, please contact the administrator at your district
or school.

e Enter the North Dakota work email address associated with the account and select Send Email.

NORTH DAKOTA
DEPARTMENT OF

M PUBLIC INSTRUCTION
North Dakota

Set up / Reset Password

Enter your account username below and we will send an email
with instructions to set up a new password.

Username

Username

Send Email

& Back to Sign In
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e A welcome email will be sent to the user. Follow the instructions in the email to set an password
and log in to LaunchPad.
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Appendix B: Running an App Check on Devices

This process can be completed in advance by school staff or the first time a student logs in to TestNav.

2. If this is the first time the student has used TestNav, select North Dakota from the list of states.

TestNav

Where do you want to go?

MMT 8 Arizona
PreACTQ ) Colarado
ACT“WorkKeys 9  District of Columbia
ACI‘ ’Aspire'

4 llinois

ARAM

Guam

x

aimsweb e
PLUS ==
aimS\/\/eb «8 Kentucky

e
P "L Maryland
{ A

i BIE

3. Once the student reaches the login screen, select App Check from the screen.

| ¢

)

Minnesota

New Jersey

North Dakota

Puerto Rico

Tennessee

Utah

Vermont

Virginia

NORTH DAKOTA
EPARTMENT OF
PUBLIC INSTRUCTION
To begin a test you will need to enter a test code

Enter Test Code

Before you start

i= App Check @ Check Microphone

&b Check Audio

© 2019-2026 Pearson. All rights reserved. v2.0.414
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4. The check will start running and will momentarily lock the screen as it cycles through. Results
will be displayed quickly.

App Check @

Kiosk Mode Passed &
Blocked Applications Passed

Network Bandwidth  Passed &9
283.0 Mbps

X Close ¢ Retry

52



ND A+ 2026-2027 Interim Assessment Test Administration Manual

Appendix C: LaunchPad User Help Guide

This guide provides essential information for all users accessing tools and platforms through LaunchPad,
including District Admins, Site Admins/School Coordinators, teachers, and students.

1. User Roles

Users: Any person logging into LaunchPad, including:

District Admin

Site Admin (School Coordinator)
Teachers

Students

2. Accessing LaunchPad

Single Sign-On: LaunchPad is the single sign-on platform and user authentication tool for the ND
A+ assessment system and the NDSES. It provides access to ADAM, Navvy, WriteUp!, and the
NDSES.

Login: All users with needing access to the above mentioned tools and platforms should log in
via LaunchPad (https://launchpad.pearson.com).

Navigation: After logging in, users will see tiles for the platforms being used by your
school/district:

ADAM — for the ND A+ Interims and Summative
Navvy — ND A+ formative assessment

WriteUp! — ND A+ formative writing tool

NDSES — North Dakota Student Engagement Survey

O O O O

Select a tile to access the platform directly. Any platforms or tools added in the future will also be
available as tiles on the LaunchPad homepage for easy access.
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e First-Time Access: If a user was recently added or marked as “active” in the system (having an
account) but did not receive the Welcome Email from LaunchPad, they can use the First Time
Sign In/Reset Password link on the LaunchPad login page (https://launchpad.pearson.com) to
access their account.

DEPARTMENT OF
PUBLIC INSTRUCTION

North Dakota

altaney.geimany_nd

3. User Management

¢ Adding District and Site Admin Users: District Admins and Site Admin/School Coordinators can
be manually added to LaunchPad by NDDPI’s Office of Assessment and Accountability. To
request additional District Admin and Site Admin/School Coordinators, please email Kara Welk
or Stan Schauer with the following information:

= School/District

= Role (District or Site Admin)
=  First and Last Name

=  Email Address

e Note: No users should or can be created by district or school staff.

4. Automated Data Process

e Student and Teacher Information: Students, teachers, organizations, courses, and classes
cannot be added manually.

e Data Updates: This information will be automatically imported through a nightly file process,
similar to how student data has been handled for the NDSA over the past 5+ years. This process
is a bit more complex and is an adjustment from previous years. Our goal is to automate as
much as we can for the ND A+ assessment system and the NDSES. This change aims to
streamline processes and save time for educators managing administration tasks.
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Please refrain from manually adding teachers, students, courses, classes, etc. Any manual
entries will be cleared out by the nightly data file process.

5. Teacher Inclusion in Data Process

The current nightly data file process includes teachers who are assigned to math,
reading/writing/language arts, and science courses. Teachers who do not teach those courses
will not be included in the data process.

For ND A+ Interims and ND A+ Summative Assessment: The main function of having educators
in LaunchPad and ADAM is so they can directly view and access the data and student results and
assist with pre-administration tasks, such as viewing and editing student accommodations.
Teachers from other subject areas (such as special education or gifted and talented teachers)
can be designated as Site Admin/School Coordinators. For more information, refer to section 3.
User Management above regarding this process. Personnel can proctor the ND A+ Interims or
the ND A+ Summative without a LaunchPad or ADAM account or access. Also, data and results
can be exported by a District Admin or Site Admin/School Coordinator or viewed after the
assessment window in the SLDS Ed Portal.

6. STARS and Infinite Campus Requirement

Students must be added to STARS for schools and districts to be able to use the tools and
platforms available within LaunchPad.

For Navvy: If your school or district does not use Infinite Campus, contact NDDPI’s Office of
Assessment and Accountability to complete a manual process for providing the required data for
Navvy. This includes teachers, classes, courses, teacher-student relationships, and academic
sessions.

7. Resolving Data Issues

If data are not currently flowing or not flowing correctly into LaunchPad, please review the list below
before contacting Pearson or NDDPI. The only way to resolve the issue is by adding or editing the data
in the source systems (Infinite Campus and/or STARS).

Courses in Infinite Campus must be mapped to a state course number from the alternate course
number (see list below in Figure A).

Courses in Infinite Campus must have students enrolled in them.
Only math, reading/writing/language arts, and science course enrollments will be pulled.
The summer school term is not being pulled in from Infinite Campus.

Students must have a state student ID (SSID) in Infinite Campus.
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e Students must have enrollment dates within the Infinite Campus school calendar.
e Student enrollment and dates must be correct in STARS.

e Teachers must have a position of “70 — Teacher” in the STARS MIS03.To update teacher
information on the MIS03 (i.e. last name change, email address update, etc.), please email

kiwald@nd.gov.

Major Assignment

Position Title:
70 - Teacher
Last Year: 70 - Teacher

e Teachers must have a license number in Infinite Campus. For State Reporting and the ND A+
data process, the Teacher License Number (which can be different than a teacher number)
needs to be entered into Infinite Campus in the correct field.

8. Proctoring ND A+ Interims, ND A+ Summative Assessment, and the NDSES

e Proctoring Access: It is imperative to understand that teachers or individuals assisting with
proctoring the ND A+ Interims, the ND A+ Summative Assessment, or the NDSES do NOT need to
be logged in to LaunchPad.

e For ND A+ Interims and ND A+ Summative Assessment: Refer to Appendix D: Creating Proctor
Groups in the ND A+ Interim Assessment Test Administration Manual and the ND A+ Summative
Assessment Test Administration Manual on the ND A+ Portal for detailed instructions.

o Proctors can access the proctor dashboard in ADAM by selecting the “Proctor a Test”
button. You will be prompted to enter the test code and proctor password.

APAM

Assessment Delivery and Management

Enterusemame

Enter password

Clicking the login button acknowledges you have read and agree to the Terms of Use and
Privacy Policy.

Forgot Password?

-] Login

or

() Take a Test OProctora Test

W Switch to Classic
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Figure A

State Course State Course Name State Course State Course Name
Number Number

5005 Language Arts 7 5093 Oral Interpretation
5006 Language Arts 8 5094 Beginning Debate
5007 Reading 7 5095 Advanced Debate
5008 Remedial Reading 7-8 5096 Formal Logic

5009 Reading 8 5098 Semantics

5011 Developmental Reading/Writing 5099 Mass Media

5012 English Intervention 5100 Remedial Reading PK-K
5015 Remedial Reading 9-12 5101 Remedial Reading 1
5022 Grammar 5102 Remedial Reading 2
5024 Hist of Eng Lang 5103 Remedial Reading 3
5030 Humanities (English) 5104 Remedial Reading 4
5031 American Literature 5105 Remedial Reading 5
5032 Literature (GED) 5106 Remedial Reading 6
5033 Modern Literature 5111 Appl Communications
5034 English Literature 5300 Language Arts K

5035 World Literature 5301 Language Arts 1

5036 Biography 5302 Language Arts 2

5037 Drama (LIT) 5303 Language Arts 3

5038 Poetry 5304 Language Arts 4

5039 Fiction 5305 Language Arts 5

5040 Composition 5306 Language Arts 6

5041 Advan Composition 5310 Reading K

5042 Creative Writing 5311 Reading 1

5043 Mythology 9-12 5312 Reading 2

5071 English 9 5313 Reading 3

5072 English 10 5314 Reading 4

5073 English 11 5315 Reading 5

5074 English 12 5316 Reading 6

5075 English GED Equivalent 5580 AP English Language & Comp
5076 Business English 5581 AP English Literature &
5077 Advanced English Composition

5078 College Learning Lab-English 12 5582 AP Seminar: English
5081 Journalism 10404 STEM 4

5082 Advanced Journalism 11004 Mathematics 7

5091 Speech | 11005 Mathematics 8

5092 Speech Il 11006 Remedial Math 7-8
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State Course State Course Name State Course State Course Name
Number Number
11007 Mathematics Proficiency 11119 Applied Geometry
Development 11120 Geometry
11008 Prealgebra 7-8 11121 Analytic Geometry
11009 Algebral7-8 11122 Informal Geometry
11010 Remedial Math 9-12 11145 Consumer Mathematics
11011 Transition Mathematics 6 11150 Probability/Statist
11015 Transition Mathematics 7-8 11160 Trigonometry
11016 STEM Seminar 7 (Math) 11161 Trigonometry/Analytic Geometry
11017 STEM Seminar 8 (Math) 11162 Geom/Trigonometry/Adv Alg
11029 Mathematics Intervention 11170 STEM Seminar (Math)
11030 Prealgebra 11181 Pre-Calculus
LA B | 11190 Applied Math
11032 Algebra Il 11191 Occupational Applied Math
LIED DUEEIEEE L 11300 Mathematics K
11034 College Algebra 11301 Mathematics 1
11035 Algebra | Semester 1 11302 Mathematics 2
11036 Algebra | Semester 2 11303 Mathematics 3
11037 Linear Algebra 11304 Mathematics 4
11038 Linear Programming 11305 Mathematics 5
11039 Abstract Algebra 11306 Mathematics 6
11041 Integrated Math for Computer 11579 AP Precalculus
Science (Math) 9-12 11580 AP Statistics
11042 Advanced JAVA Programming (Math)
9-12 11581 AP Calculus AB
11051 Integrated Mathematics | 11582 AP Calculus BC
11052 Integrated Mathematics Il 13005 Science 7
11053 Integrated Mathematics Il 13006 Life Science
11061 Calculus 13008 Earth Science
11101 Remedial Math 1 13010 Science 8
11102 Remedial Math 2 13016 STEM Seminar Science
11103 Remedial Math 3 13017 STEM Seminar Science
11104 Remedial Math 4 13020 Biology
11105 Remedial Math 5 13021 Human Anatomy
11106 Remedial Math 6 13022 Human Physiology
11111 Gen Mathematics | 13023 Health
11112 Particular Topics Foundation Math 13024 Botany/Horticultural Science |
11115 Mathematics GED Equivalent 13025 Botany/Horticultural Science ll
11118 College Learning Lab-Math 12 13026 Ornithology
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State Course State Course Name

Number
13027

13028
13029
13030
13031
13032
13034
13036
13042
13044
13045
13052
13061
13062
13063
13064
13065
13074
13099
13110
13150
13304
13580
13581
13582
13584

13585
13586
13587
19820
19821
19822
19831
19832
19833
19834
19835

Entomology

Real World Biology
Advanced Biology
Physical Science
Chemistry
Advanced Chemistry
Applied Biology/Chemistry
Forensic Science
Physics
Applied Physics
Principles of Technology
Biotechnology
Astrology
Geology
Earth and Space Science
Meteorology
Environmental Science
Ocean Sciences
Science GED Equivalent
Ecology
STEM Seminar (Science)
Science 4
AP Biology
AP Chemistry
AP Environmental Science

AP Physics - Electricity and
Magnetism
AP Physics - Mechanics

AP Physics 1 (Algebra-based)
Ap Physics 2 (Algebra-based)
App Topic Eng/LA |

App Topic Eng/LAI

App Topic Eng/LA Il

Applied Topics in Math IV
Applied Topics in Math |
Applied Topics in Math Il
Applied Topics in Math llI
Applied Topics in Math V

State Course State Course Name

Number
19845

19846
19849
19850
19851
19852
19853
19858

19859
19910
19911
19912
19913
19914
19920

19921

19922

19923

19924

19930

19931

19932

19933

19934

App Topic Eng/LA IV

App Topic Eng/LAV

Applied Topics in Science |
Applied Topics in Science Il
Applied Topics in Science lll
Applied Topics in Science IV
Applied Topics in Science V
Applied Topics in English/Language
Arts 9-12

Applied Topics in Math 9-12

Alt Assessed Eng/LA |

Alt Assessed Eng/LA Il

Alt Assessed Eng/LAIll

Alt Assessed Eng/LA IV

Alt Assessed Eng/LAV

Alternate Assessed Core Topics in
Math |

Alternate Assessed Core Topics in
Math I

Alternate Assessed Core Topics in
Math Il

Alternate Assessed Core Topics in
Math IV

Alternate Assessed Core Topics in
Math V

Alternate Assessed Core Topics in
Science |

Alternate Assessed Core Topics in
Sciencelll

Alternate Assessed Core Topics in
Sciencellll

Alternate Assessed Core Topics in
Science IV

Alternate Assessed Core Topics in
Science V
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Appendix D: Creating Proctor Groups

For each grade and content area, a proctor group test code and proctor password will be available.
Students cannot test using the “Create with Code” test code. Schools have three options for creating
proctor groups:

1. Site Amin/School Coordinators create the proctor groups
Site Admin/School Coordinator can create the proctor groups in advance of testing. Once the
proctor group for a given test has been created, the Site Admin/School Coordinator can provide
the test code and proctor password to the proctor of this group. They will use that code to log
into the proctor dashboard. The proctor will give the test code to the students to use to log into
the test.

e |n addition to creating the proctor group, the Site Admin/School Coordinator can optionally
assign students to each proctor group. This moves students from the unassigned proctor
group into the proctor groups being created. If students are pre-assigned to the proctor
group, the test code and the student’s ID will be on the student test ticket when printed.

e |f students are not pre-added to the proctor group, then the student test ticket will contain
the student’s ID and name, and the test code will be provided by the proctor.

2. Proctors create proctor groups
Site Admin/School Coordinators can choose to let the proctors create their own proctor groups.
To enable this, each proctor must be given the proctor group creation test code and password.
When proctors arrive in the testing rooms, they will log into the proctor dashboard using the
provided test code and proctor password. The log in process will prompt the proctor to create
their own proctor group, which will generate a new test code. The proctor will give the new test
code to the students for them to log into the test.

3. Teachers create proctor groups
Teachers assigned classes in ADAM can create proctor groups for those classes independently.
In this option, a teacher would not need a Site Admin/School Coordinator or District
Administrator to create a proctor group. Note: The students are not automatically added in the
proctor group. The teacher will have to provide the test codes to the students and as the
students use the test code, they will be pulled into the teacher proctor group.
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Tasks for Site Admin/School Coordinators to create proctor groups in ADAM

1. Navigate to Launchpad | Sign In
2. Enter username and password, then select Login.

Username

altoney.germany_nd

Password

LIC INSTRUCTION

NORTH DAKOTA
EPARTMEN
PUB

North Dakota

Sy

aFirst Time Sign In / Reset Password

If you need assistance with your account, please contact the administrator at your district

or school.

OF

Grades 6-12 Login

= QR Code Sign In

3. After logging into LaunchPad, select ADAM LTR.

o;

20

S|

R

e it

m @ »

NORTH DAKOTA
DEPARTMENT OF
PUBLIC INSTRUCTION

Admin Dashboard
Data Import
Authentication
Launchpad Setup

Role Permissions

ROSTER DATA

orgs

Users

Academic Sessions
Courses

Classes

N

North Dakota

Navvy
Targeted learning checks and engaging activities
for each standard

Additional Links

=

ND A+ Portal - Resources

Administration Guides, Practice Tests, Resource
Documents

X

=

ADAM

Assessment Delivery and Reporting

North Dakota A+ Platform Support

North Dakota A+ Online ADAM and TestNav
Help

&

Altoney Germany
North Dakota

Sign Out
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4. When the ADAM home page appears, select the dropdown arrow next to Test Management on the
left side of the screen, then select Administrations.

5. To

NNNNNNNNNNN
D B-LI-L

TME| F
PUBLIC INSTRUCTION

HOME ~

@ Dashboard

& Administrations

ROSTERING v Announcement
Check back later for updates and important information

REPORTING v

OPERATIONS v

load information about the number of eligible students and session status, select Click to Load.

ND A+ Interim 1 Grade 2 Math SY 2627 ®
£3 09/14/26 - 09/15/26 @ Inactive
== 52 Students : U Proctor Groups

I |l Click to Load

6. Test administrations are set up by Pearson. Proctor groups can be created in advance, with one
group created for each proctor. To create proctor groups, select the vertical ellipsis and then select
View under Proctor Groups within the applicable administration card.

ND A+ Interim 1 Grade 2 Math SY 2627 0]
£ 09/14/26 - 09/15/26 Inactive
216 = Students J Proctor Groups E
I View
Export
Print Cards

Print Cards (PG Create Only)
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7. The first time View Proctor Groups is opened, all students will appear in the Unassigned proctor

group. Select Create Group. Complete Proctor Group Configuration fields.

(D Create with Code + Create Group H

\3 # Proctor Groups: ND A+ Interim 1 Grade 2 Math SY 2627
W Filter ® S
1 216 1
. & assiane
Search -4 S—— 4 TOTAL STUDENTS & assianen
Search for group, school, or tes
Testing Sehool
Tasting Schodl 1to1{1) 20 (1of1 More columns € >
Hide Erpty Greups
Nama TL Tasting School T] Students Test Code Proctor Password Test Progress Active
Hide Inactiva Groups
DO NOT TAKE ANY TEST Elk Creek Elementary NUNYV4 BENNYM ®

8. Optional: To pre-assign students to the proctor group, select the + button and assign the
appropriate students. Select Save button to save the proctor group.

e

[Z Create Proctor Group: ND A+ Interim 1 Grade 2 Math SY 2627

Proetor Group Configuration

This setup allows you to create additional proctor group that can be assigned 1o a testing school within or outside of your org scope and can be monitored individually

Group Name *

Testing School Setup
This information i usad to define the school where this proctor group is physically testing the students.

Select District *

A Students (0

Select School *

No records found

8 save

9. After proctor groups have been created and students assigned, the Site Admin/School Coordinator
can provide each proctor with the unique test code and proctor password need to access the
Proctor Dashboard.

& 4 Proctor Groups: ND A+ Interim 1 Grade 2 Math SY 2627 @ CreatewithCode  [RReT el
i X «
¥ Filter 1 216 1 215
Searcn B, TOTAL STUDENTS & assanen B UNASSIGNED
Search for group, school, or te
Testing School
Testing Schoo 1tol(n) 20 {10f1) Morecolumns < ¥
Hida Empty Groups
Name T| Testing School T] Students Test Code Proctor Password Tast Progress Active
Hide Inactive Groups
DO NOT TAKE ANY TEST Elk Creck Elementary 1 NUMYVE (D BENNYM (D [ ]
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Tasks for proctors to create proctor groups

1. Navigate to ADAM | Administration. Enter the test code and proctor password provided to the

proctor, then select Submit.

ARAM

Assessment Delivery and Management

To begin proctoring, enter the test code and proctor password

ENTER TEST CODE

ENTER PROCTOR PASSWORD

Submit

2. Complete the “New Proctor Group” form, then select Confirm. The proctor will be redirected to

the Proctor Dashboard, and students can log in to TestNav using the test code assigned to the

new proctor group. Note: The test code and proctor password will be provided to the proctor by

email.

ADAM

Assessment Delivery and Management

Enter Proctor Information

Proctor Group Name

Select District

Select School

First Name Last Name

Email
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Tasks for teachers to create proctor groups by class

1. Navigate to Launchpad | Sign In
2. Enter the username and password, then select Sign in.

NORTH DAKOTA
DEPARTMENT OF
PUBLIC INSTRUCTION

North Dakota

Username
ND.Demo_Teacher Grades 6-12 Login
Password 8 QR Code Sign In

®

& First Time Sign In / Reset Password

Clicking the Sign In button acknowledges you have read and agree to the Pearson Terms of Use and Privacy Policy,

If you need assistance with your account, please contact the administrator at your district or school.

< Select a different organization #. Team Member Login

© 2019-2026 Pearson. All rights reserved.

3. After logging in to LaunchPad, select ADAM LTR.

= ERppwiseer . North Dakota

sl
B mothentication

B Laschoad Sup Additicnal Links

B rade Pomnasaoes

ND A+ Partal - Resources

-

B satrmin Cunsitssasa I Navny AWM
2 Dots import -.-4-.-1 3o ChETC] 1A BRGEng TR [P —

Maorth Dakats A+ Platform Suppart

Sl s e Capsbry, Praata Ty Breasacr oy Dl A& v Cirdirss A7
ROSTER DATA A "

Hor'th Dahola

S Ot
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4. When the ADAM home page opens, the teacher Dashboard displays My Classes. Select the class
to be proctored.

= DEPARTMENT OF a
PUBLIC INSTRUCTION

HOME A
@ Dashboard
CLASSROOM A

= . £ GOOD MORNING
£ed Student Assignments 3
W Ciassos

Welcome back, Stephanie
@i Student Performance

5928 My Classes

a Announcements

Demo Class g23 Demo Class Math g7 Demo Class 10

Course: DemoCourse G3 Reading G3 No announcements right now.
Course: DemoCourseMath3 Course: DemoCourseReading3

Session  Demo Session
Session  Demo Session Session  Demo Session

Assessments 7
Assessments 3 Assessments 3

5. Be default, the page opens to the Roster tab for the selected class. Select the Assignments tab,
then locate the test administration for which a proctor group will be created. Click the test
administration row to open the associated class page.

= BERKRTAENT oF B8
PUBLIC INSTRUCTION
Houe v .
£23 Student Assignments
cuassaoom a

7 Fier x|

fii Student Performance

a
8 Paarson Stals [PaarsonSiate)

ND 2026-2027 Gr3-8 ©

1 TeEsT

PROGRAM B SCOPE
Assignment | Roster
Program

ND 2026-2027 Gr 3-8
Search Assignments

Scope
Pearson State (PearsonStat dsTofL 20 (1of1) Sortby: | AZ
class
DemoClass @ Name Students Progress
Demo Admin 20
TEST FILTERS : STUDENTS o 20

GRADE 05 Math Interim 1

° SUBMITTED

Search Content Area

NOT STARTED

Grados

Search Grades

Testing Windows

Search Testing Windows
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6. Select the students to add to the proctor group, either individually or by using the checkbox in
the upper-left corner of the table to select all students. Then select the Proctor clipboard icon in
the upper-right corner of the page to create the proctor group.

7.

Note: ADAM provides multiple methods for creating proctor groups. Instant Proctoring is the
recommended method for teachers and is the method demonstrated in this guide.

@ DEPARTMENT OF
PUBLIC INSTRUCTION

3y - )=

HomE ~
« 5! Assignment Details : ND 2026-2027 Gr 3-8
CLASSROD ~
Y
@i Student Performance - Demo Admin 20 STUDENTS
2 Grade: 05 Math  Interim 1
=] 20 ug 26
Session Status Score Status
20 0 20 0 0
— suBMITTED NOTSTARTED SCORING COMPLETE TOTAL SCORE PENDING
Search Students C Refresh
11020(20) [ Selection (@) selected 26 lof1)
— Student T Test Progress Tl Form Tl Accommodations
Bradshaw, William [x] Grada 5 Math - 28MAOSI1NDONOND10101 A) Human ReadsriASL
Brock, Dana [z] Grada 5 Math - 26MAQSIINDONCNO10101 A) Braille
E Caldwell, Alexis (=] Grada 5 Math - 28MAOSIINDONCNO10101 A) ColorContrast - Black/Blus
Cervantes, Keeley (] Grade § Math - 28MAQSIINDONCNO1010L
Conner, Rafael 0 Language - Spanish - Grade 5 Math - 26MAQ5I INDONES010101 A) Language- Spanish
“. Copeland, Aiza () Grada 5 Math - 26MAQSIINDONCNO10101
Cox, Nora o

Grada 5 Math - 25MAO5I1INDONCNO10101 A) Abacus +1

Follow the prompts to enter a name for the Proctor Group, as well as the Proctor’s first and last

name.

Proctor Students |( X :

Choose how you'd like to proceed with the 3 selected students.

* Required fialds
Proclor Group Name *

Enter a name

Cancel View Proctor Groups

Enter Proctor Information

Please enter proctor name
*Required fields
* First Name
First Name
* Last Name

Last Name

Proctor button — Allows the teacher to create their own proctor group and proctor by class.
Note: If students were not added to the proctor group in advance, they may not appear on
the Proctor Dashboard until they enter the group's Test Code. As students enter the test
code to log in to TestNav, they will be added to the teacher’s proctor group.

67

a




ND A+ 2026-2027 Interim Assessment Test Administration Manual

Appendix E: Printing Student Test Tickets

1. From the ADAM home page, use the menu to navigate to Test Management > Administrations.

= DEPARTMENT OF °J ﬂ n
PUBLIC INSTRUCTION
ouE ~ . | a
- Searchby adminisiration name. v Date created -
| a ]
-
@ Administrations )| 1oz 2‘
W Field Sats
NO A+ Interim 1 Grade 2 Math SY 2627 @ Deme Admin o}
B Tests | £ 09/14/26 - 0W15/26 \3\:;-‘ Inactive [Humrm.wm:s ::;],]m
® Training Administrati, == 42 Students ) Proctor Groups == s Students I ) Practor Groups
i Cock o Lond il ik Load

2. The administration card will appear on the Administrations screen. Select Click to Load. Select
the vertical ellipsis next to Students, then select Print Cards.

ND A+ Interim 1 Grade 2 Math SY 2627 ®
£ 09/14/26 - 09/15/26 @ Inactive
== 52 Students : U Proctor Groups

I |l Click to Load

ND A+ Interim 1 Grade 2 Math SY 2627 (O]

| £3 09/14/26 - 09/15/26 Inactive

216 2 Students I : U Proctor Groups
- I

View

Export

= Print Cards
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3. Select the desired formatting options.

{Cptions | B8
Layout Options 83 2x4

a. Layout—Select 2 by 4, 3 by 6, or 1 per page.

36

& LPage

All Groups —Select whether to display only students in the proctor group, only
unassigned students, or both.

c. Setting Button — Select whether student print cards are displayed Sequential or Stacked.

4. Select Print.

B @ Print Session Cards: ND A+ Interim 1 Grade 2 Math SY 2627

North Dakota A+
Wilbur Gomez

ND Ae Interim 1 Grade 2 Math

PPN Test Code Cpuick D
@I ®  NUMYva RUSTS155
! oy PIN

3077

HD A Irterin 1 Grae 2 Math SY 2627

DO NOT TAKE ANY TEST

North Dakota A+
Ariana Ashley

ND A+ Interim 1 Grade 2 Math
Quick 1D

LIME3577
PIN
2454

ND A+ Irterim 1 Geade 2 Math SY 2627
WD A+ Imerim 1 Grade 2 Math SY 2627 Unassigned

.
s
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View Student Rosters

Student rosters list all the students in your organization. Student rosters can be used to verify all
students have been loaded into ADAM and to manage student accommodations and administrations.

Student rosters should be verified prior to the administration of the assessment to help teachers and
proctors confirm the testing eligibility status of students, particularly students with whom they may be
unfamiliar. Student rosters are available in ADAM under Rostering. To view the student roster.

1. From the ADAM home page, navigate to Rostering > Users.

NORTH DAKOTA
= DEPARTMENT OF
PUBLIC INSTRUCTION
HOME

@ Dashboard

CLASSROOM A
SYSTEM ~
TEST MANAGEMENT ~

ROSTERING

~.

= Academic Sessions

[l Classes

[E Courses

o Orgs

28 Users
REPORTING v
OPERATIONS v
TESTNAV v
ABIGAIL ]

2. Inthe User Config filter options, select the appropriate organization from the Organization
dropdown menu.
3. Select Student from the Role dropdown menu.
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4. To narrow the search, apply additional filters. Note: The filters may need to be expanded on the
left side of the screen to display all available options.

& Users

T Filter ® “«

SEARCH

Search..

Search by name, identifier, or em

ORGANIZATION & CLASS

‘Ovganization

Seloct Organization ~

USER FILTERS
Role

Student X v
Grades

Salect Grades w
Course

Select Course v

User Sials
Select Status

Accommodation

¢ Refresh

O Selection 25 Pagel » » More columns ¢ )

vLast Name | FirstNama T| identifisr TL fole TL Classes Grades orgs

SoniaTest SoniaTest 100001601 Studant = o % Independence Sscondary School -

Holmas Lina 100001512 Studant = o8 i Indepandance Secondary School

Connor Algssandro 100000114 Student = 04 i DeerValley Elementary

Davidson Henri 100001055 Shadant = 0 iff Gasden Grove Middle School

Rows Lk 100000585 Studant 2 Tralning KG Class +1 = o R Croek Elementary

Estes Tyrone 100000421 Studant = 03 ) Westbeigde Elemantary

Mendaz Caitlin 100001004 Studant = o 1 Gaeden Grove Middles School

Petty Lila 100000501 Student 1 pemoClass = 0 (i EMCreek Essmentary i

Oconnall Caithyn 100001779 Student = . (i) Summerviie Middle Schoal

Hamandaz Abraham 100000045 Studant = o4 1 it Vallay Elemestasy

Figueroa Jayden 100000815 Studant % DemoClass = 04 1 E% Groek Elementary H

Leon Skyla 100000833 Studant = 0 1) Littie Valley Exementary

Shaffer Clan 100001948 Studant = u i Enterprive bigh

Haobbs Lottie 100002299 Student = 10 i1 Mountain Migh :

71



ND A+ 2026-2027 Interim Assessment Test Administration Manual

Appendix F: Updating Student Accommodations

Accommodations are typically assigned through a data upload prior to the test administration. However,
users with the appropriate permissions can modify student accommodations and language (English or
Spanish) settings in the ADAM user interface when necessary. To modify accommodations for an
individual student, follow these steps:

1. Select Rostering > Users.

NORTH DAKOTA
= DEPARTMENT OF
PUBLIC INSTRUCTION
HOME

Fa
@ Dashboard

CLASSROOM A4
SYSTEM A4
TEST MANAGEMENT b

ROSTERING

= Academic Sessions
[ Classes
El Courses

Orgs

2R Users

REPORTING v
OPERATIONS v
TESTNAV v
ABIGAIL &
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2. From the Role dropdown, select Student. Scroll to locate the student's name or use the search

function.

1 OUF
@ PUBLIC INSTRUCTION

B Academic Sessions

HOME
2 Users
CLASSROOM v
SYSTEM v Y Filter X «
TEST MANAGEMENT v -
SEARCH
ROSTERING ~
Search..

Search by name, identifier, or em

Classes
Courses
M Orgs
Users
REPORTING N
OPERATIONS v
TESTNAV v
ABIGAIL &5

ORGANIZATION & CLASS

Organization

Select Organization v

USER FILTERS

Role

Student X v

Grades

Selact Grade:

3. Scroll to the right and select the Edit icon.

= DEPARTMENT OF
PUBLIC INSTRUCTION

HOME

aaa

# Users ‘D ExportHistory EENOERLINEY
GLassROOM v
svsTEM v Y Filter x « & Refresh
TEST MANAGEMENT v & @ O selection 25 v | « < Pagel > » Morecolumns < >
SEARCH
ROSTERING ~
S A Search.. LastName 1] FirstName 1] Identifier 1| Role 11 Classes Grades orgs
cademic Sessions
Search by name, identifier, or em " = 2 F
[l Classes SoniaTest SoniaTest 100001601 Student s o 81 Independence Secondary School
@ Courses SRABIe s ahias Holmes Lina 100001512 Student = o8 @ Indepen 5] Login As
& Orgs Tr— Connor Alessandro 100000114 Student = o @ Deerval
u 7 Delete
SorE) Select Organization > Davidson Henri 100001055 Student & o8 @ Garden(
e o Rowe i 100000585 Student 522 Training Ka Class +1 = o 1 EkCreok Elomentary
USER FILTERS
Eatos T 100000421 Studont = 8 Wosthrisde Elomentors

4., Select the Accommodations tab.

= DEPARTMENT OF
PUBLIC INSTRUCTION
-

arcomTNG -
orwnanons ~
resTAY v
s [£]

ouE " "
e % EditUser; Glover, Sonia (100001601)
ciassRooM v
svsrom -
Information Accommodations
TESTMANAGENENT -
@ View [4 Edt

nosTERNG ~

T —— Administrations

B Classes Classes

B Couses o aphics

| Ongs

Na Accommodatians
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5. Select the student's approved accommodations. Accommodations include those listed in section
9.3 Accommodations. Use the dropdowns and checkboxes to specify when each approved
accommodation should be enabled, or select the right arrows to apply an accommodation to all

listed tests.
« % Edit User: Glover, Sonia (100001601)  Save ~
Information Accommodations

Administrations

Classes

Demogrash Interim Reading 0 saloctad Applyto Al Interim Math 0 solocted Summative Reading 0 solocted Summative P
emographics

Form-Based
User History Accommaodations

6. After all approved accommodations have been selected, select Save.

Uploading Multiple Students

Users with the appropriate permissions can use the Student Accommodation Upload process to review,
adjust, or add assigned accommodations for multiple students. The process allows users to download a
student roster file, update accommodation assignments, and upload the file to ADAM.

To modify accommodations for a single student, use Rostering > Users as described in the Assigning or
Updating Student Accommodations section above. For additional information, see Assign
Accommodations on the ADAM support page.

1. Navigate to Rostering > Users.

2. Search for the students to be updated. Set the Role filter to "Students". Students can be
searched by school, class, grade, or other available filters.

3. Select the checkbox next to each student to be updated. To select all students displayed or all
students listed on the current page, select the checkbox at the top of the list. Students who do
not need an accommodation may also be included; they will not be affected unless an
accommodation is assigned in a later step.
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4. Select the vertical ellipsis in the upper-right corner, then select Student Accommodation

# Users D Export History  IRGNEEEEENE
Export Selected
w Student Card Print
v Filter X
l Student Accommodation Upload I
* @ O Selectior 2 F
Send Welcome Emails
SEARCH
ord Resat Email
Search. Last Name T] First Name T] Identifier T| Role T Classes Grades o
SoniaTest SoniaTest Student o7
P — Holmes Lina Student o8 Indepentence Secondary Schoo
Connor Alessandro Student o Deer Valtey Elementary
Organization
o Davidson Hgas Student e Garden Grove Middle Schoal
Rowe Lili Student Training KG Class +1 03 Elk Creek Ebsmantary
USER FILTERS
Estes Tyrone 21 Student ) Wesibrigoe Elementary
Role
Mendez Caitin Student o8 Garden Grove Middle School
Student
Petty Uit Student Demotiass 0 ElkGroak Elemantary
rades
Oconnall Caitlyn Student o8 Summarvilie Middle School
Hemandez Abraham Student o Lirto vailey tle
Course
Figueroa Jayden Student BemoCiass o Elkrook B
Leon Syl 100000833 Shidet 81 Lintn Vil Flmennntary

5. Follow the on-screen instructions to:

e Download the Roster file (CSV).

e Open the Roster file and modify the accommodation values.

e Save the file as a CSV and upload the Roster file back into ADAM. If the file contains
errors, a "Validation Error" message will appear with a link to Download CSV with Errors.
The downloaded file will include an additional "Errors" column describing each error.
Correct the errors and upload the file again.

Sample Roster File

Each student will have one row for each accommodation profile. In the example below, each student
has two rows: Interim Reading and Interim Math. Only the accommodations enabled in your system will
appear in the CSV file.

A B C D E 7 G H | J K L M N (0] P Q R
1 sourcedld orgName identifier familyNam givenName¢middleNar grades profileName 100s NumlAbacus  Bilingual D Braille Braille plus Color ContColor ContColor Coni Color ContColor
2 |lpi:prd:tIKL PVE2E_Dis 15000002 PVETEGRT PVETEGRT MATT 3 Interim Reading NA NA NA
3 |lpi:prd:tIKL PVE2E_Dis 15000002 PVETEGRT PVETEGRT MATT 3 Interim Math NA NA NA
4 |Ipi:prd:tIKL PVE2E_Dis 15000245 PVETEGRT PVETEGRT MANUAL 10 Interim Reading NA NA NA
5 lpi:prd:tlKL PVE2E_Dis 15000245 PVETEGRT PVETEGRT MANUAL 10 Interim Math NA NA NA
6 |lpi:prd:tIKL PVE2E_Dis 15000264! PVETEGRT PVETEGRT MATT 10 Interim Reading NA NA NA
7 lpi:prd:tIK. PVE2E_Dis 15000264! PVETEGRT PVETEGRT MATT 10 Interim Math NA NA NA

Only edit the data in the accommodation columns:
e Add a1 to any accommodation cell to enable an accommodation.
e Remove the 1 from any accommodation cell to disable an accommodation.
e If NA appears in a column, it indicates that the specific accommodation is not available for that
specific test.
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Appendix G: Logging In as a Proctor

Test proctors do not need to have an account in ADAM to proctor a test. If provided with a test code and
a proctor password, proctors can access the Proctor Dashboard without logging in to ADAM.

1.

2.

Navigate to https://ltr.adamexam.com/#/.

Enter your test code and proctor password on the proctor card provided by the Site
Admin/School Coordinator, then select the Submit button.

ARAM

Assessment Delivery and Management

To begin proctoring, enter the test code and proctor password

ENTER TEST CODE

ENTER PROCTOR PASSWORD

Submit

Note: If the proctor group has already been created for the administration, use the proctor
group specific test code and proctor password provided by email from either ADAM or your
administrator. If these credentials cannot be located, contact the Site Admin/School Coordinator
to retrieve the existing test code and proctor password.
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3. Review the proctor group name to confirm that the correct proctor group is being accessed.

ADAM

Assessment Delivery and Management

Review and confirm your proctoring information

Proctor Group Name

AGAIN DO NOT TAKE ANY TEST

[h Administration
2
ND A+ Interim 1 Grade 2 Math SY 2627

Testing Window

Sep 14, 2026 - Sep 16, 2026

p TestCode
375PKX

4. |If the proctor’s first and last name are not already populated, enter the information and select
Save.

Enter Proctor Information

Please enter proctor name
* First Name:

First Name
* Last Name

Last Name

Save
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5. If the proctor group has not been pre-created, completed the required fields on the “New
Proctor Group” screen to create a new proctor group and select Confirm. If the proctor group
was created, proceed to step 6.

APAM

Assessment Delivery and Management

Enter Proctor Information

Proctor Group Name

Select District

Select School

First Name Last Name

Email

6. After confirming the information for the new proctor group, or after entering the provided test code

and proctor password for an existing proctor group, the Proctor Dashboard will open.

\ NDASInterim 1 Grade 2 Math SY 2627 5] oo mee
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Appendix H: Understanding the Proctor Dashboard

Information about the test and test configuration can be viewed and actions can be taken.

Testing
Information

o:n
|

Information for the proctor group and testing is included in the “i” icon at

the top of the screen and displays when the user hovers over it:

oo PROCTOR GROUP
DO NOT TAKE ANY TEST
PROCTOR NAME:
Test Test ONLY
(8 TESTING SCHOOL
Elk Creek Elementary
[ TEST
ND A+ Interim 1 Grade 2 Math
) TEST CODE
NUMYV4
£ PROCTOR PASSWORD
BENNYM

[T] KIOSK ONLY
No

[ TEST WINDOW
09/14/2026 - 09/16/2026

The categories in the popup include:

e Proctor Group — name of proctor group created in ADAM

e Proctor Name — name of proctor

e Testing School — name of school

e Test—subject and grade of test

e Test Code — code provided to students to allow them to log in to the
test

e Proctor Password — used to access the proctor dashboard from the
ADAM home screen

e Kiosk only — Applies to K-2 only.

e Test Window — dates for the overall assessment window
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Print Cards Select Print Cards to:

(Actions) . o
e Print a roster and the test cards to distribute to students.

e Open (in a second window) to view the test cards for this proctor
group.

Below the progress bar: Student session list

View, filter, and search for students in the proctor group and manage the sessions. Students that can
access the test appear in the Tester column.

Below are a list and description of the information in the Session Management Area.

e Identifier
o The Identifier is the SSID used by the student to log in to the test.
e First Name
o The first name of the student.
e Last Name
o The last name of the student.
e Auth Field (quick_id, Pin)
Note: ONLY APPLIES to K-2. If students do not want to use the QR code to log in to
TestNav, they can use the Quick_id and Pin.

e Organizations
o Where the student is enrolled.
e Started Time
o When the test was started
e Test Progress
o The progress of the students’ assessments will display as either not started, in progress,
or submitted. Note: The Proctor does not “start” the test from the Proctor Dashboard.
Students (when instructed to do so by the Proctor) will start their tests by starting the
TestNav application on their devices and entering their SSIDs and the test code.
e Test Status
o Needs Attention — the student has started logging into the test and is waiting to be let
into the test by the proctor approved session.
o Not Started — The student has not logged into the assessment.
o InProgress — The student has logged into the assessment. No action is needed by the
proctor.
o Submitted — The student has completed the test and submitted the results.
o Reseated — The proctor has reseated the student(s). The student has not yet logged
back into the session. No action is needed by the proctor.
o Exited — The student has exited the TestNav app. The Proctor needs to reseat the
student before they can log back into the assessment.
e Section Progress
o All assessments have only one section and will say “Section 1”.
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Item Progress
o This shows the percentage of items answered by the student.
e Test Duration
o Shows the time spent on the test.
e Accommodation

o The number of accommodations a student has appears in this column. Hover over the
count to show the accommodations. Only accommodations relevant to the online
assessment session administration will be displayed.

e Code

o Participation codes are not required for students who do not take the ND A+ Interim
Assessments. However, districts or schools may choose to enter a code for individual
students for their own tracking or documentation purposes. This can be done by
selecting the appropriate option under Actions on the Proctor Dashboard.

e Action
o After the assessment session has started, a button appears in the Actions column for

each student. Use this button if a student has an “interrupted” session (computer issue,
session timeout, unexpected error). Reseating allows the student to re-enter their test
code and SSID to resume their assessment session. For detailed instructions on
reseating, please refer to Appendix J: Reseating Students.

Above the progress bar: Speeding Alert to Proctors

Search students

Auto Refresh (5 mins) ¢, Refresh

110 21 (21) O selection 25 (10f1 Mare columns >
(Tj Student STU-07MAT-Loop01-020127 has received notification that they may be moving through the test too quickly and should slow down in order to do their best. OT\
StudentID 1] First Name 1| Last Name T| Organizations Start Time 1) Test Progress || Test Status T| Se« Actions
STU-07MAT-Loop01-020127 ® cen Rice I moved here Feb 13, 02:46 PM (] Not
STU-07MAT-Loop01-020106 Garfield Pfeffer I moved here Not Startes 9 Not Started Noi
STU-07MAT-Loop01-020130 General Mertz | moved here Not Started 9 Not Started Noi
e Real-time rush alert — when TestNav detects a student moving through items too quickly, it will
warn the student, and a corresponding alert is displayed on the Proctor Dashboard in near real-
time. Example student pop-up warning below.
Slow Down H
Please slow down and take your time. Reading carefully will help you do your
best.
e Inline warning banner — proctor alerts appear as an inline warning message with a stopwatch

icon; the student's name is clickable to scroll directly to their row in the roster.
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e Student row highlight — the flagged student's row is highlighted with a warning badge and
background color, making them visually distinct at a glance.

e  Multi-student support — alerts stack when multiple students are flagged simultaneously; new
alerts are added without overwriting prior ones.

e Acknowledge and dismiss — proctors click "OK" to acknowledge and dismiss the alert;
dismissing removes the banner, row highlight, and badge icon for that student.

e Repeated alerts — if the same student triggers the rush condition again, a new alert is
generated each time, ensuring the proctor is notified of every occurrence.

o Alert persistence — alerts remain visible on the dashboard until explicitly acknowledged by the
proctor, surviving navigation and page refreshes.
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Appendix I: Starting the Administration

On the proctor dashboard, locate the test code in the “I” pop-up at the top of the screen.

NORTH DAKOTA )
DEPARTMENT OF + i E 71 o e O o SpEp—
@ PUBLIC INSTRUCTION ND A+ Interim 1 Grade 2 Math SY 2627 ‘ rest Code: 3

(03 PROCTOR GROUP
DO NOT TAKE ANY TEST
1 & T st O orovp acrions (@ (@) sessoms)
SrubENT sESsIONS 1 Notsates | (@) mProgiess | (0 Paused | (@) Extea | @) TSt TestONLY .

@ TESTING SCHOOL
Elk Creek Elementary
TEST
ND A+ Interim 1 Grade 2 Math

Search siudents. TEST CODE AutoRefresn (s mins) ¢, Refresh
7 NumYva
1to1(1) O Selection & PROCTOR PASSWORD 25 (10f1) More columns >
BENNYM
StudentID 1) FirstName 1] Last Name 1] Auth Fields (quick_id, PIN) 1| ¢ [ KIOSKONLY: 1 Test Progress 1| Test Status 1] Section Progress. Item Progress 1] Test Duration Actions.
Yes
100000516 @ Wilbur Gomez RUST155,3077 TEST WINDOW (x] Not Started None None

07/31/2026 - 10/31/2026

s0s  PROCTOR GROUP:
DO NOT TAKE ANY TEST
© PROCTOR NAME:
Test Test ONLY
(8 TESTING SCHOOL
Elk Creek Elementary
[ TEST
ND A+ Interim 1 Grade 2 Math
r» TEST CODE
NUMYV4
PROCTOR PAS
BENNYM
[J KIOSK ONLY
No

TEST WINDOW

09/14/2026 - 09/16/2026

Give this test code to the students in the proctor group when it is time to begin testing if the proctor
group was not pre-created. If students were pre-assigned to a proctor group, the test code will appear
on the student test ticket.

1. Instruct students to open the testing application, TestNav.
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2. Navigate to North Dakota.

3.

o TestNav

Minnesota

North Dakota

~ACT 8  Aizona | ¢
PreACTl B cColorado m
ACT wosor ¥ Colimorn -
ACI‘ l Aspire { Guam -

Puerto Rico

Tennessee

Enter the test code provided by the proctor or shown on the student test ticket, then select

Submit.

NORTH DAKOTA
EPARTMENT OF
m PUBLIC INSTRUCTION

To begin a test you will need to enter a test code

Enter Test Code

oo (D

Before you start

= App Check 0 Check Microphone

&% Check Audio

© 2019-2026 Pearson. All rights reserved. v2.0.414
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5. Enter the student's last name and SSID in the appropriate fields, then select Next. (Note: The
sign-in process for students in grades K-2 is different. Please refer to Appendix J: How K-2
Students Can Log in to TestNav with a QR Code for the ND A+ Interim Assessments.)

% TestNav — O X

NORTH DAKOTA

DEPARTMENT OF
PUBLIC INSTRUCTION

Enter Your Information

Last Name

SS8ID *

< Back Next

6. Confirm the test and student name, then select Launch Test.

T TestNav - [w] X

NORTH DAKOTA
DEPARTMENT OF
PUBLIC INSTRUCTION |

Please review your test information before starting

o Student Name

a Sample Student

Status
Not Started

Test Name

>
Sample Test

& Back Launch Test
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As students complete the sign-in process, they will appear on the Proctor Dashboard.
Use the features on the Proctor Dashboard to manage the testing session.

If a student needs to stop testing, select the dropdown arrow in the upper-right corner next to
the student’s name. Select Sign out of TestNav.

Review i=

- K3

[ Bookmark

uﬁx

GRADE 7 READING PRACTICE | SECTION1 [/ 10F86 [

Guest |

Change the background and foreground color -
Enable Magnifier

| Show Line Reader Mask

from The Swiss Family Robinson
by Johann David Wyss
transiated by William H. G. Kingston

When their ship is wrecked in a storm, the Robinson family has to
survive alone on a tropical island. William, the narrator, and his wife
Elizabeth, along with their four children Fritz, Ernest, Jack, and
Franz, decide to build a tree house to live in.

o | then made other preparations that there might be no delay on
the morrow, and a bright moon having arisen, | by its light
continued working until | was quite wom out, and then at length
descended. | reached the ground, but to my surprise found that the
two boys were not there. They had not been seen. A moment
afterwards, however, all anxiety was dispelled, for amongst the
topmost boughs | heard their young voices raised in the evening
hymn. Instead of descending, they had, while | was busy, climbed
upwards. and had been sitting in silent admiration of the moonlight

Which three sentences should be |
the correct answers to the box. Sign out of TestNav

The Robinsons find themselves
shipwrecked on a tropical
island.

The Robinsons have
porcupine, cheese, and
biscuits for dinner.

The Robinsons build a house in
the high branches of a tree.

The Robinsons use a piece of
sail as a roof to protect their
treehouse.

The Robins

ons share the

responsibilities of tending the
animals and gathering wood.

Summarv

10. A confirmation window will appear. Select Save and Return Later to continue exiting TestNav.

Exit Test

| want to exit this test and finish later.

X Cancel

Save and Return Later
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11. The student will be signed out of TestNav.

TestNav Not Signed I &~

Sign out complete. Thank you for using TestNav.

Back to Sign in
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Appendix J: How K-2 Students Can Log in to TestNav with a QR Code
for the ND A+ Interim Assessments

The purpose of this appendix is to provide a step-by-step walkthrough for using the QR code on student

test cards printed from ADAM to access the assessment in TestNav without entering a Quick ID or Pin.

Note: This process applies only to the ND A+ Interim Assessments; a separate process is used for Navvy.

Steps for Grades K-2 Logging in to a Test with a QR Code

1. The student opens the TestNav app and selects North Dakota.

TestNav

Where do you want to go?

~ACT 8 Arizona K Minnesota
preACT Il Colorado B North Dakota
ACT WorkKeys * ggg‘rﬁlb(i); == Puerto Rico
ACI‘ Aspire { Guam = Tennessee

2. The student enters the test code found on the student testing card and selects Submit.

North Dakota A+

Wilbur Gomez

ND A+ Interim 1 Grade 2 Math

Test Code QuickID
NUMYV4 RUST9155

PIN
3077

ND A+ Interim 1 Grade 2 Math SY 2627
DO NOT TAKE ANY TEST )
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NORTH DAKOTA
DEPARTMENT OF
m PUBLIC INSTRUCTION

To begin a test you will need to enter a test code

Enter Test Code

Before you start
i= App Check & Check Microphone

£ Check Audio

© 2019-2026 Pearson. All rights reserved. v2.0.414

3. Onthe next screen, the student can log in by entering the Quick ID and PIN from their testing
ticket. If their device has a camera, they can also select Scan QR Code to sign in using the QR
code on their ticket.

NORTH DAKOTA

DEPARTMENT OF
PUBLIC INSTRUCTION

Enter your Quick ID to access your test, or scan a QR code

Enter your Quick 1D *

oo
OR o=

Scan QR Code

Enter your PIN *
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4. If the Scan QR Code option is selected, select Allow when prompted to allow camera access.

Allow “nd.testnav.com” to
use your camera?

5. Hold the QR code on the student test ticket close to the device’s camera until the QR code is
recognized.

Scan QR Code

Position the QR code within the camera frame

Scanning...

6. The student will proceed to the TestNav confirmation page.
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Appendix K: Reseating Students

Test proctors may need to reseat students when an interruption prevents a student from continuing the
assessment. Examples include computer issues, session timeout, unexpected errors, exiting of TestNav,
etc. Reseating allows the student to re-enter the test code and state student ID (SSID) number to
resume the assessment session. The proctor has the option of reseating each student individually or
reseating a group of students all at once.

Reseating an Individual Student:

1. Navigate to ADAM | Administration. Enter the test code and proctor password provided, then

ARAM

Assessment Delivery and Management

To begin proctoring, enter the test code and proctor password

ENTER TEST CODE

ENTER PROCTOR PASSWORD

Submit
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2. Locate the student within the proctor group who needs to be reseated. In the Actions column,
select the vertical ellipsis, then select Reseat Session for that student.

B Frint Cang & Frint Paper Ferm = Tost Code 2TRRR .°

4

Al SESSONS
¥ || O
Al 4 Mot Started 1 nProgress 1 Poused 0 Submitted 1 | roess antertion o Exted 1
Search 2 @ AutoRefresh (Smins] 104 (4) .
" _ First Lot & | Test 2 Section Test
" identifier  * Hame " mame ongs " Started Time " Progress " Test Status Progress. tem Progress  Duration Accommodation  Code  Actions
00000384 Acvav Malone Aug 20t 124785 o ™ PROGRESS None 0% Answered
pm i
MOO00400  Acnman Prica Auxg bath, TE0S ° D Section | B4 Answered  O0TLON £
am H
W Subemit Session
000000E2  AbDos snah Deer Volkey ot Started (2] NOT STARTED None None g
Dlesmantony
WO000S52  Abduliahi Sneiton Elk Crosk Blamentary A Min, 112243 [} SUBMITTED Hene 0O% Arewered  D0DG03 2

3. A confirmation message will appear. Select Reseat.

Abbey Sandoval

Are you sure you want to reseat this student's
session?

Cancel Reseat
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4. The student test status will change to reseated.

EE ND A+ Interim 1 Grade 4 Math SY 2526 @ n

B8 Print Cards Test Code: 64ZPSD ."
Actions:  ALLSESSIONS
¢ || o
Al 3 NotStarted 1 InProgress | Paused 0 Submitted 1 | needs Attention o Exited 0
Search.. @ @ AutoRefresh (5mins) 1to3(3) n
" , First , Last . , Test < Section Test
O 7 identifier  Name * Name orgs Started Time * Progress Test Status Progress Item Progress  Duration Accommodation  Code  Actions
O 10000016  Adliyah Lynn Deer Valley Aug 15th, 9:23:48 o SUBMITTED None 100% Answered  00:05:04 1
Elementary am
O 100000446  Abubakor Wiliams westbrigde Not Storted [x) NOT STARTED None None 1
Elsmentary
100000594  Adriana Roberson £l Creek Elementary  Aug 15th, 8:3153 © RESEAT seccion | 0% Answered 1
am

5. The student can log back in to TestNav using the same test code and SSID and resume testing.

Reseating Multiple Students:

1. Select the checkbox next to each student who needs to be reseated.

B8 Print Cards & Print Paper Form ~ Test Code: 2TRVM2 .*
4 T S S ST S I I
tions:  2SESSIONS
SESSIONS Astion
v oo
Al NotStarted 0 in Progress 1 Paused 0 submitted 1 | Needs attention o Exited 2 =
seqreh: =] Auto Refresh (S mins)  Tto 4 (4) -
First Last - | Test section Test
0 7 identifier ~ Name Name orgs Started Time. Progress Test Status Progress Itern Progress  Duration Accommodation  Code  Actions
100000394 Aarav Malone Westbrigde Aug 20th, 12:47:85 ° EXITED section | 4% Answered 00:00:25 1
Elementary pm
100000400  Aaryan Price Westbrigde Aug 14th, 75108 [} EXITED section | 54% Answered 0001 1
Elementary am
O 100000062  Abbas shah Deer valley Aug 20th, 10850 [ RIS Nono 0% Answered '
Elementary pm
. 100000852  Abduliahi Shelton tlk Creek Elementary  Aug 14th, 11:22:43 ° SUBMITTED None 100% Answered  00:068:03 2
am
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2. After selecting all students who need to be reseated, select the Reseat All button under the
Actions area in the upper-right corner.

4

B8 Print Cards

& rintPoper Form -

Test Code: 2TRVM2 .

SESSIONS

Search,

(] Identifier

100000394

100000400

O 100000062

O 100000552

First

Name

Aarav

Aaryan

Abbas

Abduliahi

Not Started

Last

Name

Malone

Price

shah

shelton

o In Progress

orgs

Westbrigde
Elementary

Westbrigde
Elementary

Deer Valley
Elementary

Elk Creek Elementary

Paused 0

Started Time

Aug 20th, 124755
pm

Aug 14th, 7:5109
am

Aug 20th, 10959
pm

Aug 14th, 112243
am

Test

Submitted

Progress

1 | Needs Attention o

section
Test status Progress
EXITED section
EXITED section
IN PROGRESS None
SUBMITTED None

Exited 2

a

Test
Item Progress  Duration
4% Answered  00:00:25
54% Answered 001101
0% Answered

100% Answered  00:06:03

Auto Refresh (5 mins)

Accommodation

Actions:

25SESSIONS.

v |

Code Actions

7. A confirmation message will appear. Select Reseat.

Reseat Selected

Are you sure you want to Reseat the selected test
session(s) where Reseat is an allowed action?

8. The selected students’ status will change to reseated, and the students can log back in to
TestNav using the same test code and SSID to resume testing.

EEND A+ Interim | Grade 3 Reading SY 2526 @

4

B8 Print Cards

& print Paper Form ~

SESSIONS.

Search,

identifier

a 100000324

100000400

100000062

C 100000552

Al s

, First

Name

Aarav

Aaryan

Abbas

Abdullahi

Not Started

Last

" Name

Malane

Price

shah

Shelton

) In Progress

orgs

westbrigde
Elementary

Westbrigde
Elementary

Deer Valley
Elementary

Elk Creek Elementary

2 Paused

started Time

Aug 20th, 124755
pm

Aug 14th, 75109
am

Aug 20th, 10959
pm

Aug 14th, 12243
am

[}

Submitted 1
Test
Progress Test Status
[~} RESEAT
© RESEAT
[>] EXITED
] SUBMITTED

| Needs Attention

Section

Progress

section |

Section |

None

None

o Exited 1

a

item Progress

4% Answered

54% Answered

0% Answered

100% Answered

Auto Refresh (8 mins)

Test

Duration

000025

oom0!

000603

‘Accommodation

Test Code: 2TRVMZ .

Actions  AlLSESSIONS
v |0
1104 (4) -

Code  Actions
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Appendix L: Incorrect Accommodations

If a student either incorrectly received or needs to receive an embedded feature or accommodation
listed in the chart below after testing has started, follow the steps provided to adjust and correct the
accessibility support. These steps will allow the student to continue in the same test but with updated
accommodation or feature.

Note: If school or district personnel believe the student has progressed far enough into the test that
their experience may be negatively impacted or they are at a disadvantage, a reset can be requested. In
such cases, refer to Appendix M: How to Request a Session Unsubmit or Reset, which outlines the steps
for submitting a reset request. If approved, the previous test will be voided, and the student will be able
to begin a new test.

Changing Accommodations Within the Same Test Form
. Subject/Content
Accommodation Type Feature Area Available
Embedded Designated Feature Zoom Math, Reading
Embedded Accommodation Dynamic Text to Speech (DTTS) - Items Reading
Embedded Accommodation Dynamic Text to Speech (DTTS) - Passages Reading
Embedded Accommodation Speech to Text Reading
Process:

1. Askthe student to log out of the test in TestNav.

2. Update the accommodation for the student in ADAM. (Refer to Appendix F: Updating Student
Accommodations)

3. Reseat the student in the Proctor Dashboard. (See Appendix K: Reseating Students)

4. Instruct the student log back in to TestNav. The student can continue the same test with the
updated accommodation or feature.

If a student needs an embedded or non-embedded accommodation such as Spanish language
translation, braille, or paper, or if the student incorrectly received one of these forms after testing has
started, follow the steps below to adjust and correct the accessibility support. A test reset is required,
and the student must begin a new test with the correct type of form.

Changing Accommodations to a Different Test Form

Accommodation Type Feature S:z:,c;{,i;gﬁzt
Embedded Designated Feature Spanish Language Translation Math
Non-Embedded Accommodations | Braille Math, Reading
Non-Embedded Accommodations | Paper Math, Reading
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Process:

1. Ask the student to log out of the test in TestNav.

2. Submit a session request for a reset and wait for NDDPI approval. Refer to Appendix M: How to
Request a Session Unsubmit or Reset.

3. Update the accommodation for the student in ADAM. (Refer to Appendix F: Updating Student
Accommodations)

4. Refresh the Proctor Dashboard.

5. After the reset is approved and completed, instruct the student to log back in to TestNav. The
student will begin a new test with the updated accommodation and correct test form.
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Appendix M: How to Request a Session Unsubmit or Reset

The purpose of this guide is to provide a step-by-step walkthrough for requesting that a student’s test
session be unsubmitted or reset.

Linear Assessments Only:

e Unsubmit: If a student is taking a linear interim assessment and an unsubmit request is
submitted and approved, the student can return to a previously submitted test, review previous
items and alter responses, and complete any remaining items.

e Reset: If a reset request is submitted and approved, the previous test will be voided, and the
student can start a new test from the beginning.

Computer Adaptive (CAT) Assessments:

If a student is taking a computer adaptive (CAT) interim assessment and the assessment was submitted
before the student was finished, a reset is the only available option. The previous test will be voided and
all responses and other information entered by the student in the previous test will be removed. The
student can start a new test from the beginning.

Below is a table showing the form type for all interim tests.

Math Reading
Test Form Type Test Form Type
Kindergarten | Linear Kindergarten | Linear
Grade 1 Linear Grade 1 Linear
Grade 2 Linear Grade 2 Linear
Grade 3 Computer Adaptive Grade 3 Computer Adaptive
Grade 4 Computer Adaptive Grade 4 Computer Adaptive
Grade 5 Computer Adaptive Grade 5 Computer Adaptive
Grade 6 Computer Adaptive Grade 6 Computer Adaptive
Grade 7 Computer Adaptive Grade 7 Computer Adaptive
Grade 8 Computer Adaptive Grade 8 Computer Adaptive
Algebra 1 Computer Adaptive Grade 9 Computer Adaptive
Geometry Linear Grade 10 Computer Adaptive
Grade 10 Computer Adaptive
Algebra 2 Linear
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1. Select the My Requests icon in the ADAM header. A pop-up window will display pending,

completed, and submitted requests.

= DEPARTMENT OF
PUBLIC INSTRUCTION

@ Dashboard

JomE A
1 Dashboard

~ Announcement

2. Select Create New Request to start a new request.

-+ Create New Request

ar-1-]51-]

3. Select Change Session. Do not select Move Student. North Dakota does not use this function to

move students.

Create New Request

Select Request Type

Select the type of request you would like to make.

Move Student

I

(&2} Request to move a student to
another location or room

- Change Session
Request to change a student's test
s5assion
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4. Complete the request form with the required information, including the student’s name, the
student’s SSID, the test name (including grade and subject), the specific action requested for the
session, and the reason for the request.

2 My Request: Change Session B save

Change Session
uest bo change a sbudent's test session

Change Session
First Name Last Name

rst Name

Identifier * Test Session Name *

District * School

Williston Basin 7

Session Instructions

5. Submit the session request.

6. To check the status of a request, select the My Requests icon again.

<]

My Request #2155: Transfer Request
08/27/2024 04:28 pm REJECTED

My Request #2150: Transfer Request
08/27/2024 02:22 pm COMPLETED

My Request #2157: Session Request
08/27/2024 05:35 pm SUBMITTED

@ Create New Request

6. Possible status definitions are below.
SUBMITTED - the request has been created
ASSIGNED - the request is being reviewed and processed
RETURNED — additional information is needed

UPDATED — the request has been updated
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REJECTED — the request has been denied

COMPLETED — the request has been processed

7. A Completed request includes the original form and additional comments added during the

approval process.

< £ Request: My Requests (1)

Request #9835

Request ID

#9835

Namo

Helstad, Tessa

Student Infarmation

astName First Nama
Germany Altoney

Tast Session Name School

Sample Request Hagan Elem School

Session Instructions

Test

Typa
Change Session

Role

District Administrator

Student ID
123456789
District

Williston Basin 7

Current Status
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Appendix N: How to Select Dynamic Text to Speech (DTTS) for a

Reading Assessment

The purpose of this guide is to provide a step-by-step walkthrough for selecting DTTS as an
accommodation for the reading interim assessment. DTTS can be assigned to provide audio for (1)

reading assessment questions and response options or (2) reading assessment passages, questions, and
response options.

Note: DTTS is automatically available to all students on mathematics assessments and does not need to
be assigned as an accommodation.

Steps to Select DTTS as a Reading Accommodation

1. Select Rostering > Users.

= DEPARTMENT OF
PUBLIC INSTRUCTION

HOME b
2,
TEST MANAGEMENT N
I ROSTERING ot I ii
E Classes =
5
[E Courses w
T Orog
2R Users
REPORTING v
OPERATIONS v

102



ND A+ 2026-2027 Interim Assessment Test Administration Manual

2. From the Role dropdown, select Student. Scroll to locate the student’s name or use the search
function.

= DEPARTMENT OF
PUBLIC INSTRUCTION

HOME v -
|2 Users

CLASSROOM v

SIEIEW v Y Filter X «

TEST MANAGEMENT v =N O)
SEARCH

ROSTERING ~

. ’ Search..
£ Academic Sessions
leona swanson
Classes

ORGANIZATION & CLASS

]
E Courses
m

Orgs
Organization
Select Organization v
REPORTING v
USER FILTERS
OPERATIONS v
Role
TESTNAY hd Select Role A’
ABIGAIL U User Status
Select Status v

3. Scroll to the right to select the Edit icon.

£} W wauid lova to hear your faedback abiout your sxperionce wih ADA!  [IEETEUTRERCY

- Mg LG
PUBLIC INSTRUCTION
HomE v
# Users D ExportHistory  [[EEESEITSNg
Cuassaoom v
SYBTEM w ﬁp & Refrosh
&
TEST MANAGEMENT v 5 @ [ Solection % - Pagel
H
RoSTERIG ~
) e Lasthame 1] First Name 1| idemtifier 1 Role ] Classes Grades ongs Last Login 1]
M Classes Swanson Leona 100000131 Stusert = o 1 Dowvatey Eimmantaey Napeor :
E Courses Login As
& Orgs ¥ Edit
B

rERORTIG w
OPERARNONS ~
TESTRAY ~

ey o
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4, Select the Accommodations tab.

&« % Edit User: Sv

Information

I Accommodations

Administrations
Classes
Demographics

User History

5. Select Edit.

Accommodations

® View I 4 Edit
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6. Select Dynamic Text to Speech - Items under reading for students that need only the

assessment questions and response options read.

= DEPARTMENT OF
PUBLIC INSTRUCTION

Home ~ "
« % Edit User: Swanson, Leona (100000131)
GuassRoOM v
svsTEm v
Infosrmation Accommodations
TEST MANAGEMENT v
RosTERNG ~

- milnestratis o Aot
& Agadomic Sessions Adminstrations v By Accommadaticn,

Usar History Dynamic Text i Speech

T e————
vt 0 a1 stucerts 1 Math
Soeme gt

Spaech to Text
Siustents usng s
it wd e
[ —

. s 13 et
TESTNAY ~ Tostrs

REPORTING ~

oPERATONS v

Zaom
- Nane
0 Zogmsatirs weadatis 1

Tostiars

e

(]

B Cclasses Classos .
E Cowses Demographios Collapse Al Interim Reading  1seloctod  Appiyto ANl Interim Math 0 ssloctod
m Orgs

-
Bl-T-I-I-

Summative Reading Ossected  Summatic

Dynamic Taxt to Speech

7. Select the Dynamic Text to Speech - Items AND the Dynamic Text to Speech - Passages under
reading for students that need both the passages and the items read. Note: Both DTTS options
must be selected for passages to be read aloud. Selecting Dynamic Text-to-Speech — Passages

alone will not provide DTTS for the passages.

= DEPARTMENT OF
PUBLIC INSTRUCTION

Ffagen

a
' Save

Summative Reading Oselectes  Summatic

o v .
- % Edit User: Swanson, Leona (100000131)
cuassmoom ~
sveren -
Information Accommadations
TEET MANAGEMENT ~
T o o
RoSTERRIG ~
& Academic Sessions Administrations Filter by Accommeodation.
@ Classes Clas: -
B Courses Damagraphios Cotapsa A Interim Reading 2ssiocted  Applyte Al Interim Math 0 seiscted
& Orgs
Usar History Dynamic Text to Speach
QT k)
Thistostirs i el and a
ettt srbets b
REFORTIG v Somcn angwirg
‘Speech o Text
OPERATIONS ~ Seuderts -
b vso a3
Py v Toe spsrived
fa— - s e
ra Zoom
AmGAL ) W sesocied. he Shu0st wil have: None Mo
e Eooem beatre avistatie - .
Dynarmie Text to Speach
- Passages
st s uvorse a
b0 sty i M
Sonce anawrteg

8. Select Save.
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Appendix O: Speech to Text Student Interface

The functionality for students to use the Read&Write extension which enables Speech to Text is
embedded within TestNav, the testing platform for students. Student who have been approved for the
Speech to Text (STT) accommodation in their accommodations profile will have the option to select the
extension before they begin testing.

Please Note: Speech to Text is not available as an embedded accommodation for Math as it is
incompatible with certain item types such as equation editor.

The student will log in to TestNav and provide their test code, name and SSID. See Appendix |: Starting
the Administration for more information on logging in to TestNav.

Using the Speech to Text Options in TestNav

1. The Read & Write for TestNav tool will immediately appear for the student, in a mini-menu that
can be dragged around the screen by using the “crosshairs” icon on the left.

Review = [.] Bookmark u B | =

ICETEST | SESSION1 [ PASSAGE J

2. The Talk&Type (Speech to Text) feature is identified by the headphone icon. To use the feature,
students click the icon to turn it on and click it again to turn it off. Once enabled, a prompt
appears allowing the student to speak their response.

- - 4 Speak ...
q TalkEType | L

Talk and Type is now listening!

3. Word Prediction is also available from the menu and is represented by the crystal ball icon. This
feature can be used when students are working in a constructed-response or essay response
field. As students begin typing, Word Prediction displays a list of suggested words that they can
select from a drop-down menu. The suggested words are also read aloud to support the
student's writing process.
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B J VIl E|n” P
Once up

s,

upon
. up
. upper
. upset

. update

1

2

3

4

<]

6. upcoming
7. upstairs
8. upside

9. ups

0. upstate

Important Note: In the Read&Write tool, the Talk&Type feature will stay on the screen
throughout the test, in the form of captioned text at the bottom of the screen. It can be turned
off by selecting the headphone icon to turn off the feature, or by switching to the Word
Prediction feature.
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Appendix P: Testing Status Extract

A report can be exported from ADAM to monitor testing progress. The report includes all students
eligible for the test, along with their test status, proctor group, accountability codes (non-participation
codes), and assigned accommodations.

1. On the Administrations screen, locate the applicable administration card. Select the vertical
ellipsis next to Students, then select Export.

View
ND A+ Interim 1 Grade 2 Math SY 2627 ®
Print Cards
07/31/26 - 10/30/26 7 £
8 @ = Print Cards (PG Create Only)
216 = students O Proctor GroupsE

2. Inthe pop-up window, select the Downloads Page hyperlink.

Preparing File X

N

J

The export file you requested is being prepared.
When ready, it will be available here:
Downloads Page
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3. Onthe Downloads page, wait until the report status shows Complete. Select the vertical ellipsis,
then select download.

& Downloads

= e ¢ Refresh
¥ Filter . < e
1to2(2) 25 b
File Name
Name 1, Noof Recerds TL Progress T| Requested By T} Re
Fila Type
MDA+ Interim octor Group Codes - 178543024 3376.c5v 3 [ aeex ] Germany, Altoney
Admin - Proctor Groups
MDA+ Interim 1 Grade 2 Math S 2 ottor Group Codes - 1785268111961.c5v 2 [ aoox ] German| Download

The downloaded report will list all students associated with the administration, along with their

grade, school, test status, accountability codes (non-participation codes), proctor group
name/test code, and any assigned accommodations.

A B C D E
name student first student lasidentifier
Sumayyah Grim Sumayyah Grimes
AlisaMason  Alisa Mason

F G H |
test status accountatgrades organization

100000475 IN_PROGRESS 6 Westbrigde Elementary
100000289 SUBMITTED 6 Golden Oak Grammar School

J K L

M
teadministration proctor group form

test code
EE ND A+ Interir EE Grade 6 Read Grade 6 Reading - 24RE06F1NDIT4SQGX

EE ND A+ Interir EE Grade 6 Read Grade 6 Reading - 24RE06F1NDIT4SQGX
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Appendix Q: Guidance on the Role of the Scribe

A scribe is an approved and trained individual who assists a student by recording their response
verbatim. Students who may need a scribe include those with documented significant motor or

language-processing difficulties, such as a physical disability that severely limits or prevents a written or
typed response, and students with a recent injury, like a broken hand, making it challenging to produce
a response. This accommodation typically aligns with the student needing extra time and assessed in a

separate setting. The Scribe feature is a non-embedded accommodation on the ND A+ assessments.

The student may respond/communicate with the scribe verbally, use a speech-to-text device or other

assistive communication device, or sign, gesture, point, or eye gaze. The expertise the scribe needs

would be determined mainly by how the student interacts with the person acting as a scribe. Ideally, the

scribe has worked with the student in the classroom environment, is familiar with their IEP or

documented plan, is familiar with ethical test administration practices, and is familiar with the ND A+

Interim Assessment Test Administration Manual.

Scribes must:

e Be able to assist with test administration and interact with the student in a way that does not

interfere with other test takers.

e Enter student's responses directly into TestNav. Please note that when scribes enter a student

response and move to the next question, they cannot return to the previous question. If an

error was made, the Site Admin/School Coordinator will need to submit a request to reset the

test. See Appendix M: How to Request a Session Unsubmit or Reset

e Respond to procedural questions (e.g., test directions) but do not assist in answering test items

or assist with formulating an answer or response.

e Not question or correct student responses but may ask to restate words or parts as needed

e Allow the student to review and edit what has been scribed visually or read aloud.

e Comply with student test directions regarding screen, test navigation, and use of platform

features. Also, follow all proctoring protocols found in the Test Administration Manual.
e Make all response request changes made by students, even if incorrect.

e Be proficient in ASL or Braille if the student uses those features.
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Guidelines:

Selected Response Items

o

o

Student points or otherwise indicates their selection(s).

Student confirms selection(s) and indicates readiness to move to the next item/finish.

Constructed Response (Short-Text Items)

O O O O

o

Scribe types or writes the student responses verbatim in TestNav or on paper.
Scribe spells all words correctly.

Scribe will not capitalize words or punctuate text.

Scribe confirms the spelling of commonly confused homophones (e.g., than/then,
to/to/two, there/their/they’re).

The student can proofread and add punctuation, capitalization, and other edits.
Student confirms response and indicates readiness to move to next item/finish.

Constructed/Equation Response Items

Student points or otherwise indicates their selection(s).

For equations, the student must specify where to place figures (e.g., operators and
operands).

For response requiring text, please see the construct response section.

Student confirms response and indicates readiness to move to next item/finish.

Suggested Best Practices:

Discuss typical scribing practices with the teacher or planning team if used daily in the
classroom.

Correcting capitalization and punctuation can occur during or after dictation. The student must
be allowed to review and proofread before submitting.

Scribe can automatically capitalize the first letter of a sentence if the student dictates that the
first letter needs to be capitalized in the previous or first sentence.

Scribe should not auto-capitalize proper nouns or acronyms unless directed by the student.

The scribe can ask the student procedural questions, such as, “Are you finished, or is there

anything else you would like to add or edit?” Scribes should try not to cue or prompt students.

If a student who is not using a scribe asks a question and gets a response from the proctor,

students who are utilizing a scribe should be allowed the same opportunity.
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Appendix R: How to Print a Paper Form and Transcribe the student
responses into TestNav

The purpose of this appendix is to provide a step-by-step process for a District Admins, Site
Admin/School Coordinators, and proctors or teachers to print a paper test form and transcribe student
responses into TestNav. District Admins, Site Admin/School Coordinators, and teachers can print the
paper form from the Proctor Dashboard in ADAM. After the student completes the paper form, the
student’s responses are entered into TestNav using the student’s test information. Note: Please verify
that the student has the “Paper” accommodation assigned before you proceed.

Printing the Paper Form:
District Administrators and Site Admin/School Coordinators
1. Navigate to Test Management > Administrations.

= DEPARTMENT OF i ﬂ
PUBLIC INSTRUCTION .

HOME w L . o - -

& Administrations Cument 0 G o 88 = T rideFiler

No Scheduled Administrations

cheduled administrations

for this client

2. Onthe Administrations screen, locate the applicable test. Select the vertical ellipsis, then select

View.
View I
ND A+ Interim 1 Grade 2 Math SY 2627 ® Export

Print Cards

07/31/26 - 10/30/26 V) In:
| B @ 3 Print Cards (PG Create Only)

216 = students W) PmctorGroupsl ; I
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3. Locate the appropriate proctor group and select the vertical ellipsis. Select Proctor.

4. The Proctor Dashboard will open. Under the Actions area, locate the printable paper form.

Select the form to download it, then print the form.

NDDPI EE ND A+ Interim 1
NDII64798_GraRDGTA_Inti25 pat
R W | Npilg4788_GraRDSTE_intiz5 pdf tions:
Al 4 MotStorted  © InProgress 3 Paused o submitted 1 | Needs attention o bited 0
search 2 Auto Refresh (8 mins} 1104 (4)
First Last Test Section Test
0 identifier * Nome Name orgs Started Time Progress TestStatus  Progress 9 Duration
O 100000304 Adrov Walane Westbrigda Aug 201, 124755 (] RESEAT Section] 4% Answered 000025 1
Elemantary pm
100000400 Aaryan Prica Wastbrigda Aug Wth, 75108 [~} RESEAT saction] 54% Answersd  QOJLOL 1
Elsmentary om
O 100000082  Abbas shah Daer volley Aug 20th, 10858 -] RESEAT Nona 0% Answered 1
Elementary pm
O 100000852  Abculiah Shefton Elk Craek Slamantary  Aug l4th, Ti2243 [ SUBMITTED = Mone 100% Answared 000603 2
om

< 8 Proctor Groups: ND A+ Interim 1 Grade 2 Math SY 2627 @ Createwith Code
s 2 216 3 213
. —
B g £, TOTAL STUDENTS @ assanen B UNASSIGNED
g A PROCTOR GROUPS -
1102(2) 20 (lofl)

Hame T Testing Schoal T] Students Tast Code Proctor Password Test Progress Active

OO NOT TAKE ANY TEST Elk Creek Elemantary 1 NuMYva BENNYM ) .

AGAIN DO NOT TAKE ANY TEST (% Elk Creek Elementary 2 3TEPKX - YYRXEW - .

Test Code: 2TRVMZ

Code

Actions
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Teachers
1.

Navigate to My Classes, then select the applicable class.

- 2@

-3

DEPARTMENT OF
PUBLIC INSTRUCTION
cuassRoan ~
& caon arTenmaon
i Student Assignments
Welcome back, Altoney
41 Student Parformance
‘and Grade Trai 2 Training 15t Grade g Traming KG Class 1 4
— Courve. #i s ER——
D Smsasn. Damo Seswun Do Sesson

2. Select Administration option, then select the applicable test.
wgita paiors
= DEPARTMENT OF
= PUBLIC INSTRUCTION ﬂ
o Y [ student Assignments
Studant Assignments. w Filter ” -
«
i Student Perdormance ND 2026-2027 GrK-2 © L —
ROGRAM § SCORE (D) Select an Ovganization 1o enabis Assign Students Action L
Program
Assignment  Roster
P —
Soope Search As
Elk Grook Elermontary
1-1af1 20 laofl Sortby:  A-Z A
Class
2nd Grade Training &
Name Stugents Frogress
restFuTERS
ND A+ Interim 1 Grade 2 M 2
- RADE 2 Mah . S sruoenTs o 0 2
Search Content Arsa ~
andes
Search Grades ~
Tasting Windows
Search TestingWindows
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3. Select the clipboard icon to create a proctor group.

noETn paxots
= DEPARTMENT OF
PUBLIC INSTRUCTION
o ~
. £ Assignment Details: ND 2026-2027 Gr K-2
¥
i Student Pedormance - ND A+ Interim 1 Grade 2 Math SY 2627 2 sruoenTs
H
z Grada 02 Math Intadm 1
B a1 2008 - Oct 31, 2026
Sesgion SLtus Score Status
2 0 0 2 0 0
roraL susMTTED sTanrEn worsTAATED SCORWGCOMPLETE | TOTAL SOORE PENDMG
Search Studants ¢ Refrash
1102(2) 2% (1ot
Studant 1) TastProgress T| Farm T| Accommadations
Lawsan, Aled (=] Gerada 2 Math - 26MADZIINDONENDI010L
Tuckar, Spencer [x] Geada 2 Math - 20MATH INDONENOLO10L

4. The Proctor Dashboard will open. Under the Actions area, locate the printable paper form.
Select the form to download it, then print the form.

EE ND A+ Interim 1 Grade 3 Reading SY 2526 @

Edit Proctor n

B Print Cards Test Code: 2TRVMZ "
NDI164799_Gr3RDGTB _Int125.pcf
- B | Noii64799_6r3RDOTS_inti25.pelf Actions:  ALLSESSIONS
¢ 2l 0
Al s NotStarted 0 in Progress 3 paused 0 submitted 1 | Needs attention 0 Bited 0
Search. ® ) AutoRefresh (5mins)  Tto4 (4) -
) , First , lost . Test . Section Test
o Identifier ~ Name " Name orgs Started Time " Progress " Test Status Progress Item Progress  Duration Accommodation Code  Actions
D 100000394  Acrav Molore Westbrigce Augj 20th, 124755 RESEAT Section | 4% Answered  00.0025 1 q
Elementary pm N
O 100000400  Aaryan Price Westbrigde Aug 14th, 75109 © RESEAT Section | 54% Answered 0001 1 &
Elementary am
100000062  Abbas shah Deer valley Aug 20th, 10959 [} RESEAT None 0% Answered 1 .
Elementary pm 2
O 100000552  Abdullahi Shelton Elk Creek Elementary  Aug 14th, 11:22.43 ] suBMITTED = Mone 100% Answered  00.06:03 ;2
am =)
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Proctors

1. Navigate to ADAM To Proctor A Test. Enter the test code and proctor password.

ARAM

Assessment Delivery and Management

To begin proctoring, enter the test code and proctor password

ENTER TEST CODE

ENTER PROCTOR PASSWORD

Submit

2. Confirm the test to be administered, then select Confirm.

ADAM

Assessment Delivery and Management

Review and confirm your proctoring information

e Name

DEMO PROCTOR GROUP

MD A+ Interim 1 Grade 2 Math SY 2627
Sep 14, 2026 - Sep 16, 2026

375PKX
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3. The Proctor Dashboard will open. Under the Actions area, locate the printable paper form.
Select the form to download it, then print the form.

EEND A+ Interim | Grade 3 Readiing SY 2626 @ [ |

ND1164799_Gr3RDGTB_Int125.pdf
064799 _6raR0OTE_Inti25 palf Actions:  ALLSESSIONS
v B0
Al NotStarted 0 InProgress 3 Paused 0 Submitted 1 | Needs attention o Exited 0
Search.. -] Auto Refresh (5 mins) 1104 (4) '
First Last Test section Test
0 Identifier  Name Name orgs Started Time Progress TestStatus  Progress Item Progress  Duration Accommodation  Code  Actions
100000384  Aarav Mmalone Westbrigde Aug 20th, 12:47.55 ° RESEAT Section | 4% Answered 00:00:25 1
Elementary pm
O 100000400 Aaryan Price Westbrigde Aug 14th, 75109 © RESEAT Section | 54% Answered OO0 1
Elementary am
‘ 100000062  Abbas shah Deer Valley Aug 20th, 10959 ° RESEAT None 0% Answered 1
Elementary pm
C 100000552  Abdullahi shelton Bk Cresk Elsmantary  Aug 14th, 1:22:43 ° SUBMITTED None 100% Answered  00:06:03 2
am

Transcribing Student Responses into TestNav:

1. After the paper form has been printed and the student has completed the test, verify that the

student has answered all questions. Open TestNav and use the test code displayed on the
Proctor Dashboard.

2. Enter the test code on the TestNav home screen, then select Submit.

NORTH DAKOTA
DEPARTMENT OF
PUBLIC INSTRUCTION

To begin a test you will need to enter a test code

Enter Test Code

e | D

Before you start

= App Check O Check Microphone

b Check Audio

© 2019-2026 Pearson. All rights reserved. v2.0.414
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3. Enter the student’s last name and SSID, then select Next.

T TestNav — (m] X

NORTH DAKOTA
DEPARTMENT OF
PUBLIC INSTRUCTION

Enter Your Information

Last Name

SSID ~

4. Confirm that the test and student information are correct.

TestNav = [m] X

NORTH DAKOTA

DEPARTMENT OF |
PUBLIC INSTRUCTION |

Please review your test information before starting

o Student Name

Sample Student

Status
Not Started

Test Name
2

Sample Test

& Back | Launch Test |
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5. After confirming the information, select Launch Test to begin entering the student’s responses.
The paper form and the TestNav data entry form should be an exact match. Please note that
the person entering the student responses cannot return to previously answered questions.
Verify each response carefully before proceeding to the next question. If there is an issue
confirming the student information or entering responses, contact the Site Admin/School
Coordinator.

6. After all student responses have been entered, select Submit Final Answers to submit the test
for scoring.
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Appendix S: Using Session Explorer in ADAM

ADAM includes a feature that allows District Administrators to access aggregated accommodations
information across grades and schools for students in sessions without the need to generate multiple
files for each school. The Session Explorer tool enables exports based on groups of students across
schools, grades, and tests. It can also be used to verify and update accommodations information for
upload back into ADAM.

Note: Session Explorer is available only to District Administrators. Users in roles below the district level
will not have access to this feature.

1. Loginto ADAM (https://Itr.adamexam.com/#/). From the left-hand menu, navigate to
Operations > Session Explorer.

NORTH DAKOTA
= EPARTMENT OF
PUBLIC INSTRUCTION

HOME Pt
@
2t Dashboard
TEST MANAGEMENT v
ROSTERING N
REPORTING v
OPERATIONS PN

2 Admin Requests

&~ Session Explorer I

2. Next to the left-hand menu, a menu of filterable fields will appear. Filters are grouped into four
categories: Student Search, Test Information, Report Filters, and Advanced Filters. The type of
student information that can be searched ranges from state student ID to demographic
information.
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‘# Session Explorer

Y Filter X «

You must select a Student or

® Program or Test or
TestCode or Organization to
search

Student Search

Student Name or ID v

Session Search

Session ID

TEST INFORMATION
Test Program
Program Name v

Test Name

Test Name W

Test Code

Type to search...

REPORT FILTERS

Organization w
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3. Make a selection of fields/filters to search for and select the Search button at the bottom. In this
example, the organization was chosen as the search criteria. The results will appear in the center
of the screen.

#. Session Explorer < Show History
i *® “ -
'V Filter @ [ selection 20 Pagel > »  Moecoumns ¢ )
You must select a Student or
Program or Testar Student ID T] Student Nama T] Test Nama T| Test Progress ) Test Status 1| Attemn|
O Testode or Organizationto
search 200001561 Lucy Williams 2, ND A+ Interim 1 Grade 1 Math SY 2627 o Mot Started 1 a
5 . ’
s - 100000350 Krystal Oneal 2, ND A+ Interim 1 Grada 2 Math SY 2627 =] Natstarted i
Type to search.. 100000533 Stacey Hayes 2, ND A+ Interim 1 Kindergarten Math SY 2627 (] Mat Stasted i
100000528 OsearLeach 2, ND A+ Interim 1 Grada 2 Math SY 2627 (] Kot Started 1
REPORT FILTERS
100000383 Owain Wilkerson 2, ND A+ Interim 1 Grade 5 Math SY 26827 (2] Mt Started 1
Organization 100000542 Daisy Saunders 2, ND A+ Interim 1 Grade § Math SY 2627 [z] Natstanea 1
BilingsSchool .. X | » 100000386 Slanoder 2 ND A+ Interim 1 Grade 5 Math SY 2627 (] Mot Started 1
100000374 Rajan Day 2 ND A+ Interim 1 Grade 2 Math S 2627 (=] Nt Started 1
slect Test Status -
iagia isidoiruis 200001785 Isablla Ryan 2, NO A+ Interim 1 Grade 1 Math S¥ 2627 =] f— 1
Ansircdacen 100000471 Kyron Morton 2, ND A+ Interim 1 Grade 5 Math SY 2627 (=] MatStarted 1
Select Accommoda
100000404 Jamig Hemandez 8, ND A+ interim 1 Grade 5 Math SY 2627 9 Not Started 1
Accountability Codes
ik 100000338 Shayta Frazier &, ND A+ Interim 1 Grade 2 Reading SY 2627 (2] Natstarted 1
Select Accountabiil w
200001724 vincent Moore 2, ND A+ interim 1 Grae 1 Math SY 2827 [z] Mot stasted ¥
Score Status
100000623 Antonia Beliran 2, WD s Interim 1 Kindergarten Math S 2627 (] Mot Started 1
Select Scora Status e
v 100000624 Arman Camacho &, ND A+ Irterim 1 Grade 5 Math Sy 2627 2] Nat Stasted 1
_ 100000606 Ashwin Summers 2, ND A+ Interim 1 Grade 5 Math 5Y 2627 [z] Mat Started 1 P .

4. Use the checkboxes to select individual students for export or use the checkbox above the list to
select the entire page of students or all students. Select the vertical ellipsis in the upper right to
open a menu of options. Select Export Selected Sessions. This will generate a report that will list
all students selected by the session they appear in.

% Session Explorer < showHistory |
*, Apply Accountability Code
¥ Filter x « PG
D [ Selection selected 20 ¢ Pagel »
= o Q@ B %, Bulk Ugload Reparting Orgs
ou must select a Student or
Program or Test or = StudentiD T} Student Name T} Tast Name T| Test Progress 1) Tast Staws T Atam|
@ TestCode or O ization to l l
. Not Started 1 H -
]

Tost Codo 100000350 Krystal Oneal 2, ND A+ Intenim 1 Grade 2 Math S 2627

Type to search. 100000533 Slacey Hayes 2 D A+ Interim 1 Kindergarien Math SY 2627
100000528 Oscarleach 2 ND A+ Interim 1 Grade 2 Math SY 2627

REPORT FILTERS
100000383 Owain Wilkerson 2, MD A+ Interim 1 Grade & Math SY 2627

‘Qrganization 100000542 Daizy Saunders 2 MD A+ Interim 1 Grade & Math SY 2627
Billings School % = 100000388 Sianvoder 2, ND A+ Interim 1 Grae 5 Malh S¥ 2627

Tast Status 100000374 RajanDay 2 ND At Intesim 1 Grade 2 Maih SY 2627

Select Test Status 200001785 {sabella Ryan 2, ND A Intecim 1 Grade 1 Math SY 2627

Accommodation 100000471 Kyron Morion 2, ND A+ Interim 1 Grade 5 Math Sy 2627

Select Accommoda ~
100000404 Jamig Homandez 2, MDA+ Interim 1 Grago 5 Math SY 2627

Accountabiity Codes

search 200001581 Lucy Willams 2, MDA+ Interim 1 Grade 1 Math SY 2627 2
ot Starind 1 H
ot Starind 1 H
Not Stariad 1 H
ot Startad 1 H
NotStaried 1 i
Not Startad 1 H
Mot Started 1 H
ot Staried 1 H
ot Staried 1 :
Hotstaried 1 H
100000338 Shayla Fraser 2 ND A+ Intenm 1 Grade 2 Readng SY 2627 WotStaried 1 H

Not Started 1

Salect Accountahili W
200001724 vincen! Moore 2, ND A+ Intenm 1 Grade 1 Math SY 2627

Scos Status

100000623 Antonia Beltran 2, ND A4 Interim 1 Kindergarten Math Sy 2627 Not Stanea 1

Select Score Status v

- 100000624 Arman Camacho £, ND A+ Interim 1 Grade 5 Math SY 2627 Mot Started 1

P9000000O0QO000O0CQOO

100000608 Ashwin Summars 2, ND A+ Interim 1 Grade 5 Math SY 2627 ot Started 1 v
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5. Inthe Export menu, use the checkboxes next to each topic to select how much student data will
be included in the exported file. In this example, all the information was selected. Select Apply

to generate the export.

Export Selected Sessions X

¥

J

Select data to include with session export
Accommodations
Demographics

Review Information

6. Select Show History in the upper right corner to navigate to the Session History page where the

exported file will be located.

“0 Show History

7. Within the Session History screen, once the export status shows Success, select the Download

icon to download the exported file.

Show History X

File Name ¢ Refresh

1to1(1) 10 (1of1 More columns >
Name Tl Job Type Tl Noof Sessions T) Status T| Progress T)
sr.zs:ilrJn.'s_lthrzUGr;F-LfSH--’l5Dl-au3r’.-85?38123321w.cs| & I SESSION_EXPLORER_EXPORT 2 COMPLETED 100%
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8. Download the file in Excel format. The exported spreadsheet will include session and student-
level data across the selected filters. The sample file below shows the first few columns that will
appear.

9. Use the file as needed to verify accommodations information. If any updates or changes are
required, navigate to Rostering > Users and follow the Student Accommodation Upload process
outlined in Appendix F: Updating Student Accommodations.
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